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GENERAL INFORM:TION 


History 


Southeastern Community College was authorized by the 1963 General /ssembly 
under Chapter 115A, General Statutes of North Carolina. The College was located 
in Columbus County to serve the five counties of Columbus, Bladen, Robeson, 
Brunswick, and Pender. The College Board of Trustees is composed of prominent 
citizens from the five county area served by the institution. 

Dr. ‘arren s. Land, the first college president, vas appointed on iay 16, 
1964. He ceme to North Carolina on .ugust 1, 1964 and begun the development of 
the new institution. The first college offices were located in the Povell 
Building in hiteville. In Janusry, 1965, the first college classes were started 
under the .dult Jducation Division, followed in Februar) b; the first Technical- 
Vocation:1 clusses. In July, 1965 the college moved to « temporary location in 
Chacbourn «nd opened its doors to the first freshman class in September. The 
collere will occuny its permanent fecilities in September, 1966. 

The permanent campus is located on a 106 acre tract on Highway 74-76 between 
Thiteville end Chadbourn. One hundred acres of the site, one of several offered, 
vas donated to the collese by Representetive Arthur W. Williamson of Columbus 
County. The Bonrd of Trustees, the citizens, the local and state covernnentul 
bodies have cooperzted and supported the establishment snd development of the 


college. 
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Objectives of the Collere 


In order to provide for the post hich school educ.tionel needs in the five 
county =rea served bj the institution, the Southeastern Communit; College has 


the following objectives: 


To provide two year collere propraus for transfer to « four-yecr college 
or university. 


To orovide suitcble courses and programs for adult students who desire 
to further their education, to improve their personzl or business 
efficiency, or to enrich their cultural lives. 


To provide technical-vocetional »rograms which will prepare the students 
for emmloyrent in «. specialized voc:tion. 


To serve «s « center to foster culturzl develoonent in the College 
Comunity; . 


COREVIT TICK 


State Aceredit.ution--southeastern Comunity College is a part of the North 
Caroline state system of public junior colleges and is accredited bj the State 
Depertment of Educetion. Special arrangements heve been mde for the transfer 
of credits (srede C or better) to four-year colleges and universities. 

Regional Acerecit:tion--11 nev institutions of higher learning must becone 
seeredited before the} are eligible to become full members of their repioncl 
associations of colleces and universities. Accreditction is the process of 
examination by @ coumittee of the regional association to determine whether or 
not the institution neets the standards established for membership bj the 
.ssociation. 

A Community College cannot be accredited fully by the accrediting association 
until it has been in e-istence for five yeers or hes gradusted three clzsses. 
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recojnition" by the Southern Association of Colleres <na Schools. This e-teror; 
has been designed to recognize newly estcblished institutions vhich cre working 
towsre full accreditation -né membership. 


Campus Location 





For the 1965-1966 College yer, the cerpus will be located in 3 temporery 
fecility in Chedbourn, North Corolina. In cenerxl, cll college parzllel end 
technics] courses will be held it the temporcor; compus. Vocectional progrens 
will be conducted in the icrks building in ‘hiteville for the 1965-1966 school 
yecr. The temporery facilities will include the cin building for elcssrooms 
enc sdministrotive offices, gymnasium, progremed learning laboratory building 
cnd student center. The nev facilities «re to be occupied for the 1966-1967 
Collere year. 


Stucent Center 


The stucent center is conveniently loected on the ezupus. It is ecuipped 
with vending machines which provide various types of refreshnents. 


Bookstore 


The college bookstore is conveniently located on the campus end has 
uvailable textbooks and clessroom supplies for students. Both new and used 
books are avoilsble. The students may re-sell their books to the sjookstore 
vrovicec the) ore in good condition cnd will be used bj the college for the 
ne<t cuzrter. 


Medical Feaeilities 


The colle¢e does not provide medical facilities; however, first-cid equip- 
ment is readily available in various creas of the campus. In ecse of accidents 
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or serious illness the parents cre notifisd imiediately. .mersenc) treatment b; 
priv.te physician or hospitslization are -t the stucent's or parent's expense. 


Insurance 


i, low-cost cecident insurance is availeble for cll students. Students are 
encours¢ec to tke adventere of this insurance. All students participating in 
intramurcl sports cre recuirec to hove aceicent insurance covercre. 

LMISSION REQUIREMENTS AND PROCEDURES 


ACnission 


The student should complete and forwerd, as early «s possible in cdvance of 
the date of rezistration, en 2oplication, and anpliection fee, * high school 
transcript snd .. redical form, to the virector of Stucent Personnel Services. 
Transcripts of sn) corleted college work should be receivec prior to reristration 
én early application «ssures decucte time for processing onc counseling. ach 
appliestion 111 be considered individuclly. A pre-cduission intervie: voulc 
be desirosble. 

Ordincrily before cnj student begins plcenning 2 progrem and registers for 
class, he will have taken the School and Collere Ability Test. The purpose of 
this test, and cny other test that may be dministered, vill be to provide 
additionel infornation in planning the student's program. Where the scores on 
the test ond the »revious hich school record indicates < leek of reaciness to 
begin college-level worl., the student 1i11 have the opportunity to attend 
refresher courses, or work in the Trogram Materials Laborator}. These tests 


will be udministered by the College. 
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Transfer Students 


An applicant who has previously attended or enrolled in any other college 
or universit; is considered a transfer student. The student must furnish 
evidence of an honorable dismissal from the last college or universit); that he 
attended. This is usually shown on the College transcript. 

Students on a probation status frou his last collere or university will be 
admitted onl, on a probationary status and with no more than a 12 acadenic hour 
load. 

A student who has been susvended fron his previous college for academic 
deficiencies will not be admitted to Southeastern Community College, until he 
has completed at least one quarter or semester of his suspension period, except 
when spproved by the Admissions. Committee through an appeal initiated by the 
student. This appeal recuires a written recuest and personal interview by the 


stucent before the Admissions Committee. 


Recistration 


The college operates on a quarter system which is eleven weeks in length. 
Students who are pursuing a program of study nust register at the beginning of 
each quarter. Students will receive a letter giving details of registration and 
an appointment time. Fees end tuition cherges must be paid at the tine of 
refistration. Ifo student is formally registered until all admission and 
registration requirements have been fulfilled. 


Tuition and Fees 





Every effort has been rade to keep student costs at a minimun. Tuition 


charges are set by the State Board of Jducation and are subject to change without 
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notice. All stucents pay a recistration fee of 32.00 per year. The fee schedule 
is as follous: 


Collere Transfer Prorran 
Stucents registered for 12 quarter hours or more 40.00 per quarter 
Students registered for less than 12 quarter hours - 2.67 per quarter 
hour 


Techniesl and Vocationrl Programs 
Stucents registered for 12 quarter hours or more $30.00 per quarter 


Stucents registered for less than 12 cvarter hours - 2.00 per quarter 
hour 


Acc: tional fees such as student activit;, laboratory, ¢racuation, late 
reg-stration and other appropriate fees will be collected. 


Adult Courses 
Fees ior Adult Education courses are commuted at 154 per classroom 
contact hours required. 


Refunds 


Refunds will be paid only to students who withdraw curing the first week of 
each quarter. 
Should the collere cancel a class for which a student has paid his fees, 
all of the fees charged for that class will be refunded. 
GENERAL REGULATIONS 


Responsibilit; for Resulations 








All students are responsible for the observance of all regulations and 
policies contained in this catalog. Students are also responsible for infor- 
mation contained in announcements made through the stucent bulletin and other 
official publications of the college. Stucents are encouraged to familiarize 


themselves with the contents of the entire catalog. 
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Grading System 


The grading system at Southeastern Comunity College is as follows: 





GaADE EXPLANATION QUALITY POINTS FOR CREDIT 
A Excellent 4 quality points per cuarter hour credit 
B Good 3 quality points per quarter hour credit 
C Average « quality points per querter hour credit 
D Poor, but Passing 1 cualit; point per quarter hour credit 
F Failed O quality points ver quarter hour 
WP Withdravm Passing: Officiall) withdrawn from class, passing 
WF Withdreym Failing CfYiciall} withdrawn from class, failing 
J Incorplete jiork must be made un within the next 
quarter to obtain credit. If an "I" is 
not removed within this period, an "F" 
grade will be given. 
AU Audit Enrollment as a non-credit student 


Attendance 


Regular attendance is required of all students except in extreme emergencies. 
lo set number of class absences are authorized. Students who absent themselves 
unnecessarily will be reported to the Director of Student Personnel by the 
instructor. i warning letter is sent to the student so reported, with a copy to 
his parents (if he is under 21), and a copy to his faculty advisor. Additional 
absences from class mey require the withdrawal with a foiling grade. 

Students who can anticivate absences should contact their instructor prior 
to the absence if at all possible. Should this be impossible, the student should 
see the instructor as soon after the absence as possible to explain his absence 
and malite up the worl. 


Student Load 


1. The minimum load for classification as a full-time student is 12 quarter 


hours per quarter. 
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2. The normal load for a Freshvan stucent is 16 or 17 quarter hours. With 
svecial approv-l anc written »neruission rrom the fseulty advisor an“ Director 
of Student Personnel, a student moa, repister for more than 18 cuarter hours. 


Course Aucit 


Yoon a»oroval of Director of Stucent Personnel Services; a student may 
enroll as an aucit student or change to this status within the first three veels 
of a quarter. An audit student will be expected to attend class and perform 
all assigned work. No grace will be assigned. 


Student ConJuct 


Students are expected to display, at all tines, the cualities of courtes} 
and integrity that characterize the behavior of ladies and gentlemen. The 
Collece Goes not permit the use or possession of alcohol on the camous or at 
college sponsored functions. 

It is also expected that 21] students will be rovernec bj such rules and. 
reculations as may be established by the Student Government Association anc the 
Collere. Violation of rules and regulations may subject the student to 


disciplinary measures or possible dismissal from college. 


Dropninre and Adding Classes 





Classes may be dropped and added within the tine linitations as set forth 
in the college calendar. Students must obtain a form from the Registrar's office 
and secure the permission of his advisor, instructor, anc Director of Student 


Personnel in this order before the class may be cropped or addec. 
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Withdraval from Collere 


All students desiring to withdray from collere must obtain the necessary 
form from the Registrar's office, obtain the signature of his advisor, the 
Librarian, the Business Manager, and the Director of Student Personnel. A full- 
tine student is not considered withdrawn until this form has been conpleted and 
returned to the Reristrar. A student who does not comlete his withdrawal and 
is reported for excessive class absences vill receive a crade. of "F" in each 


course. 


Academic Probation 


A full-time student failing to maintain a 1.5 ("D" plus) scholastic average 
for any quarter will be placed on probation for the next quarter. Should the 
stucent fail to maintain a 1.5 ¢radepoint averere, he will be subject to 
suspension Yor one quarter. 

A student on acaccmic probation will not be nermitted to register for more 
than 12 acacemic cuarter hours except on the recommencation of his faculty 
advisor anc the approval of the Director of Student Personnel. 

Any stucent admitted on probation must maintain a 2.0 "0" ¢race-point 
average for tha first quarter enrolled in orcer to enroll for the next quarter. 
A student who is entered on probation is so notified b) letter of the terms of 
the probation and then he reristers he ecutomatically accept the terms of 


probation. 


Academic Suspension 


Acaderic suspension is the action tal:en b; the collerse to suspenc or crop a 


stucent from the college because of poor scholarship. 
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A probationary student failing to male a 1.5 grade-point averare during 
the quarter that he is on probation is subject to academic suspension. A 
student so suspended is eligible for readmission on probation after one quarter. 

The privilege of appeal is provided the suspended student. The student is 
required to write a letter to the Admissions Comittee explaining his appeal to 
be readmitted and to appear before the Committee in person should the Committee 
so cuesire. 

A student suspended for poor scholarship for the second tine from 
Southeastern Community College will be suspended for one year and must apply to 
the Admissions Committee for readmission. 


Final Ibraninations and Tests 


The instructor may give tests and quizzes, oral or written, at his 
discretion. Regularly scheduled announced examinations will be given at the 
enc of each quarter or session. 


Classification of Students 





A student who has less than 45 quarter hours credit is classified as a 
Freshman. A Sophomore is a student who has 45 or more but less than 96 quarter 
hours credit. Any student who has more than $6 hours, holds a degree, or is 
taking courses as an Audit Student is classified as a special student. 

A full-time student is one enrollec for twelve or more quarter hours, 


whereas a part-time student is one enrolled for less than twelve cuarter hours. 


Intramural Svorts Program 


The nurwose of the Intrarwral Svorts Progre:: is to provide an opportunity 


for every student to take part in some worthwhile recreational sport or activity. 
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The success of the Intramural Program primarily depends upon student 
participation in the various fields of recreational and athletic endeavor, and 
secondly upon student participation in the planning, administration, and 
execution of the program. Each student is encouraged to take full advantage of 
the opportunities provided in this program in order to develop and maintain 
himself as a well-rounded student. 


STUDENT PERSONNEL SERVICES 


Guidance and Counseling 


Guidance and counseling services are an essential part of the Southeastern 
Community College program. These services are available to every student, from 
pre-admission through graduation including transfer or placement. 

Each full-time student is assigned a faculty advisor who serves to assist 
the student with specific course planning and registration, during his enrollment 
in college. The college further provides counseling services through the Office 
of Student Personnel Services. Here, counseling is available on an individual 
basis for students, full-time or part-time, who are concerned with problems-- 
personal, vocational or academic. Counseling has the purpose of extending the 


range of alternatives available for the student's decision. 


Testing 


A series of placement tests is given to all students enrolling for the first 
time at Southeastern Community College. The results of these tests are used 
during the pre-registration period to assist students in planning their programs 
of study. Test results are not used as a basis for determining entrance or 


elimination of students. 
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Orientation 


All new full-time students are required to participate in the orientation 
program. All part-time students are strongly urged to participate in this 
program. The purpose of the program is to acquaint the student with the 
administrative personnel, faculty, and student leaders. The rules, policies, 
and privileges of the college are discussed as contained in the Student Handbook. 
Informal social activities with fellow students and faculty members ere included 


in the program of orientation. 


DEGREE REQUIREMENTS FOR GRALU..ION © 


Southeastern Community College grants two degrees, the Associate in Arts 
Degree for students who complete the college transfer programs and the Associate 
in Applied Science Degree for students who complete a two year Technical program. 
All degree candidates must complete the General Education requirements, applicable 
to their respective programs in addition to other courses for a minimum of 96 
quarter hours, the last 30 of which must be taken at Southeastern Community College 
The student's grade point average must be at least 2.0 ("C") on work attempted 
at Southeastern Community College. It is the responsibility of the student to 
be sure that the graduation requirements are met. 


GENERAL EDUCATION PROGARAL 


General education refers to those phases of non-specialized and non~- 
vocational education which represents man's accumulated knowledge; which should 
be the common possession of educated persons. This will serve as the educational 
common denominator which the majority of our people must have if they are to be 


capable and responsible citizens, parents, and workers. 
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Objectives of General Education 


To provide a common core of experience 

To foster an understanding of cultural heritage 
To broaden skill in communications 

To encourage critical thinking 

To stimlate creativity 

To enhance physical development 

To develop moral and spiritual values 


To develop citizenship 


General Education Requirements for Associates in Arts Degree 


English 9 quarter hours 
Social Science 9 quarter hours 
Humanities 8 quarter hours 
Natural Science 12 quarter hours 
Mathematics 9 quarter hours 
Psychology of Learning 2 quarter hours 
Physical Education _6 quarter hours 


55 quarter hours 
COLLEGE TR:NSFER PROGR/LS 


Introduction 


The rapid growth of population in the United States and the demand for 
education beyond the high school have resulted in ever-increasing numbers of 
students seeking admission to colleges and universities throughout the nation. 
To help meet the needs of these students, community colleges, which offer the 


first tuo years of college work, are being established in all sections of the 
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country. Southeastern Community College, one of the new community colleges in 
the North Carolina system, is dedicated to the task of assisting students toward 


their goal of achieving a college education. 


Description of the Programs 


In the first two years of college, students secure a general education in 
areas of humanities, social studies, science, mathematics, psychology, and 
physical education; in addition, they begin specialized vork in their own 
particular fields of interest. It is the aim of Southeastern Community College 
to provide quality instruction in these areas for transfer credit to senior 


institutions. 


Transfer of Credit 





A community college advisory committee, including representatives of state- 
supported colleges, has worked with the Department of Community Colleges and 
Southeastern Community College to assist in the development of curricula 
acceptable to the senior institutions of the state. Consequently, courses taken 
at Southeastern Community College should transfer in grade and credit to the 
institution as applicable to the curriculum for which such courses were intended. 
The student should be able to transfer to the senior institution with junior 
status after completing two years of credit work at Southeastern. The Director 
of Student Personnel Services and faculty advisor are ready to assist the student 
in course selection. It is the responsibility of the student, however, to 
familiarize himself with the catalog of the senior institution to which he will 
transfer, and to make periodic checks of his progress while completing freshman 


and sophomore requirements. 
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SUGGESTED PROGRAMS OF STUDY 


Associate in Arts Derree 





The following pages outline certain degree guides for students who are 
planning to transfer to a four-year college or university. These outlines suggest 
a sequence in which the various courses may be taken. Students may select their 
own courses and sequences; however, courses are generally scheduled each quarter 
based on the sequence in the suggested puides. 

Students planning to transfer should obtain a catalog from the four-year 
college of their choice in order to determine early in their college careers the 
entrance and degree requirements of the higher institutions. 


BASIC COLLEGE PROGI.s: 


The program outlined below is designed for those students who do not have 
a definite educational objective. This progrem is so organized to meet the 
General Education Requirements of the college with sufficient electives to permit 
the student to explore various fields of interests. Should the student later 


decide to transfer, the courses taken in this progrem are transferable to s senior 








institution. 
FIRST YDAR 
FALL - UARTER HOURS WINTER CUSTER HOURS SPRING CU\RTER HOURS 
English 101 3 nelish 10? 3 Enclish 103 3 
History 101 3 History 102 3 History 103 3 
Biolorcy 101 or 
Phy. Sei. 101 4 Biology 101 or 
Phy. Sei. 202 4 Biology 103 or 

Phy. Seiie103 4 
Psychology 101 2 Phy. Educ. 102 Aun Educ. 103 i 
Phy. siduc. 101 1 Elective 5-7 Elective 5-7 
Elective 3-5 16-18 16-18 
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SECOND YZAR 








FALL JUARTER HOURS JINTER ‘UARTER HOURS SPRING CUARTER HOURS 
Literature 5 Literature 5 Speech 3 
liathematics 101 3  hathematics 102 3 Mathematics 103 3 
Humanities 201-202 4. Humanities 203-204 & Psy, 201 or 
Sociology 201 s 

Phy. liduc. 201 oe Praye ave. 202 Li PHY. RaUue pes 1 
Elective 3-5 Elective 3-5 Elective 4-6 

16-18 16-18 16-18 


LIBERAL ARTS PROGRAI: 


This program is designed for students who have definite plans for trans- 


ferring to a liberal arts college or university for the third and fourth year. 





FIRST YEAR 
FALL QUARTER = § HOURS WINTER (UARTER © HOURS SPRING QU/RTER © HOURS 
English 101 3. English 102 3 English 103 3 
History 101 3. History 102 3 Histor} 103 5 
Biology 101 or Biology 102 or Biology 103 or 
Phy. Sei. LOL 4 rhy, Set. Loe 4 Phy. Sci. 103 4 
Foreign Language 3 Foreign Language 3 Foreign Language 2 
Psychology 101 2 | PaysEducy 102 oS Pyar auc eLCs ai 
Phy. Educ. 101 1 Elective 0-4 Elective 0-4 
Elective 0-2 14-18 14-18 
16-18 
SECOND YEAR 
FALL CUARTER HOURS ‘WINTER QUARTER HOURS SPRING QUARTER HOURS 
Literature 5 Litereture 5 Speech 3 
i.ath 101 3 Vath 102 3.) (Math 103 3 
Foreign Languare 3 Foreign Language 3 Foreign Language 3 
Sociology <01 5 Humanities 201-202 4, Humanities 203-204 4 
Phy. duc. <0] dy Phy, Raues <02 1 Phy. Educ. 203 J 
Elective 0-2 lective 0-2 Elective 0-4 
17-1 16-18 14-18 
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BUSINUSS ADMINISTRATION PROGRAM 


The business administration program is designed for the student to transfer 


to a college of business administration with no loss of credit. 


Business 


education majors should generally follow this program with some alterntions 


depending on their particular needs. 


FALL QUARTER HOURS 
English 101 3 
History 101 3 
Bio. 101 or Phy. 

Sia, LOL 4 
Psychology 101 2 
Phy. duc. 101 a 
Elective 3-5 
16-18 
FALL CUARTER HOURS 
Literature 5 
liathematics 101 3 
Heonomics 223 3 
Accounting 101 3 
Pry, eoauc. <0] 1 
Elective _1-3 

16-18 


FIRST YAR 


WINTER QUARTER 


English 102 
History 102 
Bio wl0e ‘or / Phy. 
sei. 102 
Eeonomics <21 
Phy. Educ. 10z 
Elective 


SECOND YEAR 


SINTER QUARTER 


Literature 
Mathematics 102 
Humanities 201-202 
Accounting 102 
Phy. Educ. 202 
Zlective 


EDUC/TION PROGR/I, 


HOURS 


SPRING GUARTER 
English 103 3 


History 103 3 
Bio. 103 or Phy. 

Sci. 103 4 
Economics 222 3 
Phy. cduc. 103 at 
Elective 2k 

16-18 
SPRING CGUARTER HOURS 
liathematics 103 6 
Humanities <03~204 4 
Accounting 103 3 
Phy. Educ. 203 a 
Llective 5-7 

16-18 


The various education programs should be planned on an individual basis 


in terms of proposed teaching areas and the institution to which the student 


wishes to transfer. 
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FALL CUARTER 
English 10] 
Bio. 101 or Phy. 
Sei. 10] 
History 101 
liathematics 101 
Psychology 101 
Phy. Educ. 101 
Elective 


FALL QUARTER 


Literature 
Psychology 201 
Humanities 201-202 
Phy. Educ. 201 
Elective 


HOURS 


FIRST YEAR 


WINTER QUARTER HOURS SPRING CUARTER HOURS. 
English 102 3 English 103 3 
Bio, 102 or Phy. Bio. 103 or Phy. 

Sei. 102 4 Sci. 103 4 
History 102 3 History 103 3 
Mathematics 102 3 WHathematics 103 3 
Fry. Educ. 102 1 Education 201 5 
Elective 2-4 Phy. Educ. 103 pile Oe 

16-18 19 


SECOND YSAR 





WINTER CUARTER HOURS SPRING CUARTER HOURS 
Literature 5 Speech 3 
Educ. Psychology 205 5 Education 202 5 
Humanities 203-204 4. Sociology 201 5 
Phy. Edue. 202 1 Phy. Sduc. 203 uf 
Elective 0-3 lective ak 

15-18 16-18 

AGRICULTURE 


The suggested apriculture progran is designed to enable the student to 


transfer to most institutions that offer Bachelor's Deprees in agriculture. 


This program is subject to change depending upon the students previous back- 


ground and the institution to which he desires to transfer. 


PALL CUARTER HOURS 
English 101 3 
History 101 3 
Mathematics 112 5 
Psychology 101 2 
Phy. Educ. 101 1 
Elective 0-4 
14-18 


FIRST YiiR 


WINTER CUARTER HOURS SPRING CUARTE.Y HOURS 





English 103 
History 103 

Pol. Science 201 
Botany 212 

Phy. Educ. 103 


English 102 
History 102 
Uathematics 150 
Botany 211 

Phys .tduc. 102 
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SECOND YEAR 





FALL QUARTER HOURS VINTER QUARTER HOURS SPRING QUARTER HOURS 

“neglish 3. English 3 English 

Agriculture 201 5 Humanities 201-202 4 agriculture 202 3 

Zodlogy 201 5 Zoology 202 5 Chemistry 102 4, 

Phy. Educ. 201 1 Chemistry 101 4 Phy. Educ. 203 1 

lective 2-4 Phy. Edue. 202 1 TElective 2-4 
16-18 17 15-17 


ENGINEERING, MATHELATICS € SCIENCE PROGR: 

This progran may he modified devending upon the students previous back- 
ground as vell as the institution to which the student intends to transfer. 
The quarter in which the courses mey be taken is subject to modification to 
suit student need, including attendance during the summer quarter. 

FIRST YEAR 


PALL QUARTER HOURS “INTER QUARTER HOURS SFRING “UARTER HOUR: 











English 101 3 English 102 3 English 103 3 
History 101 3 «History 102 3 Eistes y 103 3 
Gen. Chem, 101 4 Gen. Chem. 10? hs Gen. Chem. 103 yA 
i.athenatics 112 5 lathem-tics 150 5 j}athematics 250 5 
Psycholopy 101 a ungineering 101 3 Encineering 102 a 
Phy. Educ. 101 1 Phy. Educ. 102 ity 1 WAP hye) Banc 6103 il 

18 19 19 


S2COND YEAR 


PALL CUARTER HOURS: SUINTER “UURTER HOURS SPRING QUanTER HOURS 








Literature 5 Numanities 201-202 dL Huncnities 203-204 4 
Lathematices 251 5 lathematics 252 5 lathenatices 260 5 
Gen, Physics 201 L Gen, Phrrsics 202 4 Gen. Fhysics 203 fe 
Economics 101 3 wconormics 102 3 Encineering 201 2. 
Phy, sdue. 201 clas 8 Poy. doc. 202 Mech Phy. Hducseed3 ny 

18 19 19 


TEOICAL FROGRAL. 
Jill students planning to study medicine, denistry, pharmacy, nursing, or 
veterinary medicine should consult the Director of Student Personnel Services 


concerning a planned program, The amount of worl to be completed at Southeasterr 
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Comminity College and the time spent here prior to transfer will vary with 
individual students. 
NINISTERIAL PROGRAM 

Students planning to become ministers should counsult the office of the 
Director of Student Personnel Services concerning a course of study to follow. 
In general, these students should follow the Liberal Arts Program or the Easic 
College Program. Elective hours should be taken in Philosophy, Psychology and the 
Social Sciences, 

LAW PROGRAM 
Students interested in pre-law should generally follow the liberal arts 


program, This program is subject to modification based on the students needs. 


TECHNICAL PROGRAMS 


Introduction 


Technical Education has recently assumed new importance in this country. 


Acute shortages of trained manpower have developed in many areas despite a surplus 


of persons who seemingly possess ability and interest in preparing themselves for 
technical occupations if appropriate opportunities were available. 

An increasing number of high school graduates who do not plan to enter a 
four-year college program can continue their education by taking a two year 
college-level technical program at Southeastern Community College. Broadly 
defined, technical occupations are those which usually require a high degree of 
specialized knowledge, a broad understanding of operational procedures, and the 
ability to supervise the work of others. Southeastern Community College prepares 
students for any of the basic positions in a particular field, and not for one 


specific job. 
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Description of the Program 


Technical programs of instruction are designed to prepare students to earn 
a living as technical personnel in business, industry, the health occupations or 
as owner-operators of their own establishments. This design recognizes that 
general education subjects take on occupational significance in community living, 
and that the technical subjects provide the freedom of action resulting from 
occupational competency. 

Technical prorrams are not intended for transfer to a four year college or 
university. The student should thoroughly understand this at the beginning of 
his technical education. Upon completion of a technical program, the Associate 
in Applied Science Derree is granted. 

The two year technical programs to be offered ty Southeastern Community 
College for the 1965-1966 College year are in the business area. The two year 
technical business programs which will be offered are Accounting, Business 
Administration, Executive Secretary, Legal Secretary, and liedical Secretary. 
When the new campus is occupied in September 1966 and additional space is 
available, other technical programs in other areas will be added. 


General Zducation Requirements for Associate 


eS AL TES OLS TD 


in Applied Science Degree 
English 
Humanities 
Physical Education 


Esychology of Learning 
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FALL GUARTER HOURS 


EH 101 English 

BU 101 Typewriting* 3 

BU 105 Intro. to Bus. 5 

BU 111 Accounting 3 

PY 101 Psychology 2 

Pi 101 Phy. Iduc, aL 
17 


FALL (UARTER HOURS 
EH 307T Enplish 3 
BU 364T Bus. Finance 3 
BU 322<T »ccounting 6 


DP 311T Data Processing 4 
BU 328T Bus. Insurance _3_ 
19 


ACCOUNTING 
WINTER QUARTER HOURS 


EH 102 English 

BU 112 Accounting 
BU 221 Economics 

BU 106 Bus. Law 

BU 319T Credit Proc. 
MS 310T Bus. Math 
PE Phy. Educ. 


tH 
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SECOND YAR 


WINTER QUARTER HOURS 





EH 221 Eng.-Speech 3 
BU 374T Adv. Acct. 4 
BU 323T Cost Acct. 4 
SO 310T Applied Psy. 3 
Elective ra 

18 


SPRING CUARTER 


BU 222 leon. 

BU 113 Accounting 
BU 107 Bus. Law 
EH 306T English 
BU 339T harketing 


HOURS 


wo 


3 
é 
3 
3 


BU 360T Office liachines3 


PE 103 Phy. duc. 


SPRING GUARTER 


BU 368T Taxes 
BU 333T Per. Mgt. 


BU 371T Office Net. 
BU 375T Machine /cct. 


BU 369T Auditing 
Elective 


as 
19 


HOURS 


=) 
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*By demonstrated proficiency, a student may begin the second course in type- 
writing, Business 102, or elect another business course. 


FALL CUARTSR HOURS 


EH 101 English 

BU 101 Typewriting 
(or Elective) * 

BU 105 Intro. to Bus. 

BU 111 Acct. 

PiLo.UL ays 

PH 101 Phy. Educ. 


be mow WW GW 


17 


BUSINESS DMINISTRiTION 
FIRST YVR 
WINTER QUARTER HOURS 


EH 102 English 

BU 112 Acct. 

BU 221 Economics 
BU 106 Bus. Law 
BU 317T Sales Dev. 
MS 310T Bus. lath 
PE 102 Phy. iduc, 


= 
Ol ww Wo ww 


~L2an 


SPRUIG QUARTER 


BU 222 Economics 
EH 306T Eng. 

BU 316T Retailing 
BU 339T Marketing 
BU 107 Bus. Law 


BU 360T Off. liach. 


PE 103 Phy. Educ. 


HOURS 
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SECOND YZAR 





FALL CUARTER HOURS WINTER QUARTER HOURS SPRING CUARTER HOURS 
EH 307T English 3 EH 211 Ing-Speech 3 BU 368T Taxes 3 
BU 364T Bus. Finance 3 BU 365T Bus. Fin, 3 BU 333T Per. ligt. 3 
BU 366T Budget and Record 3 BU 327T fdvt. 4 BU 332 Sales Pro. 5, 
Keeping BU 3357 Bus. Het.d 3 ligt. 
DP 311T Data Processing 4 SO 310T Psy. 3. SU 374 rin, oF 3 
BU 355T Interpreting icct.3 BU 337T Wlholesaling3_ Supervision 
Records 19 Elective 6 
BU 328T Sus. Insurance _3_ 18° 
| 19 


*By demonstrated proficiency, a student may begin the second course in type- 
writing, Business 102, or elect another business course. 


EXECUTIVE SECRETARY-\/ITH LEGAL AND MEDICAL OPTIONS 


FIRST YEAR 








FALL QUARTER HOURS § WINTER QUARTER HOURS SPRING CUARTER § HOURS 

8H 101 English 3 2H 102 English 3 EH 306T Eng. 

BU 101 Typevriting 2 BU 109 Shorthand 3 BU 110 Shorthand 3 
(or Elective)* BU 102 Typewriting 3 BU 103 Typewriting 3 

BU 105 Intro. to Bus. 5 BU 221 Economics 3 BU 107 Bus. Law 3 

BU 108 Shorthand 3 WA 310T Bus. Math 3 BU 360T Off. llach. 3 

PY 101 Psy. of Learning 2 BU 106 Bus. Lav 3 BU 383TE**Terminology 3 

PE 101 Phy. Educ. 1  =PE 102 Phy. Educ. _1 PE 103 Phy. Hduc. 1 

17 19 a 
SECOND YEAR 
PALL ZUARTER HOURS WINTER CUARTER HOURS SPRING QUARTER HOURS 


“bH 307T English 

BU 356ET*Dictation and 
Transcription 

DP Data Processing 

BU 350ET** sav. Typing 

BU 361T Off. iiachines 

BU 111 Accounting 


BU 357ZT*Dictation and 4 BU 370ET**Off. 6 
Transcription Application 

BU 340T Sec. Procedures 3 BU 358ET#*Dict.- 4 

30 310T App. Psy. Transcription 

BU 366T Budget and BU 371T Offi Vict. 3 
Record Keeping SO 312T Personality3 

BU 112 Accounting Development 

Elective Elective = 
2 
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*By demonstrated proficiency, a student may begin the second course in typewriting, 
Business 102, or elect another business course. 


**For a Medical or a Legal Secretary these courses will be directed to the 
specialty and rather than having an E postscript will have Ii or L respectively. 
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VOCATIONAL EDUCATION PROGRAM 
Objectives 

The major aims of the Vocational Programs at Southeastern Community College 
are to train skilled craftsmen to successfully méet the need created by techno- 
logical advancement and to provide related areas of study which equip the student 
with the ability to develop an understanding of the American free enterprise 
syetem ani an appreciation for a broader social outlook. 

The Vocational Program is designed to prepare the student for initial 
employment, retraining for new skills, or for advancement within a given vocation. 

A full-time student must present a transcript indicating high school 
graduation from a recognized high school or a High School Equivalency Certificate; 
however, the applicant may be accepted provided he can demonstrate sufficient 
experience and ability. 11 applicants for vocational programs are expected to 
take the General Aptitude Test Battery as a part of the admission procedure. 


AUTOLOTIVE MOCHANICS 


FALL QUARTER . HOURS  WINTE QUARTER HOURS 
AUTO 121-V Automotive Engines i AUTO 122-V Automotive Elec- ff 
trical and Fuel Systems 
MS 120-V Fundamentals of Math 5 PH 105-V Applied Physics ay 2 
EH 101-V Reading Improvement 2 EH 102-V Communication Skills 2 
PH 104-V Applied Physics I _2. DD 121-V Blueprint Reading = 
16 
SPRING CUARTER HOURS § SUITER CUARTER HOURS 
AUTO 123-V Automotive Chassis AUTO 124-V sutomotive Pover 6 


Train Systems 
SCC 103-V i!anagement Procedures 3 
AUTO 125-V Automotive Servicing _6 


Lo 


and Suspensions 
AH 101-V Automotive Air 
Conditioning 
SOC 101-V Human Relations 
iZCH 112-V Jjelding 
PH 106-V Applied Physics III 
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RADIO AND TZLEVISION SERVICING 
FALL GUARTER 








HOURS WINTER QUARTER HOURS 


MS 1<5-V Electrical iiathematics 5 ELN 122.VVacuurn Tubes and Circuits 10 
ELEC 122-V Direct and Jlternating 12 EL! 123-V Amplifier Systems 


Current EH 102-V Communication Skills & 
EH 101-V Reading Improvement _2. SCC 101-V Human Relations 2 
19 18 
SPRING GUARTER HOURS SULJER CUARTER HOURS 
BL! 124-V Vacuum Tubes and Circuits 6 ELN 127-V Television newvivaw Ji Be a 
ELN 1<5-V Radio Receiver Servicing 4 Circuits and Servicing 15 
ELI 126-V Transistor Theory and i 
Circuits or 
SOC 103-V lMenagement Procedures a ELW 128-V Television Receiver 9 
Circuits and Servicing 
and one elective* cz 


*#A student may take ELN 129-V Single Side-band Systens or ELN 130-V Two-way 
Mobile liaintenance. 


WELDING 
PALL GUARTER HOURS WINTER GUARTER HOURS 


MS 120-V Fundementals of iiathematics 5 JH 101-V Reading Improvement 2 

LECH 124-V Structure of iletals 4, iS 121-V Geometry 3 

WELD 110-V Hend an@ Power Tools 1 DD 127-V Blueprint Reading 3 

DD 122-V Blueprint Reading 5 ELEC 117-V Basic Blectricity 3 

iJELD 120-V Oxyacetylene ‘elding _6_ WELD 111-V Are Velding aie 
ond Cutting al 


SPRING .UARTER HOURS 


WELD 112-V liechanical Testing 3 
and Inspection 

SOG 101-V¥ Human Relations 2 

ELD 113-V Inert Gas ..elding RQ 

™LD 114-V Introduction to Pipe ff 
Velding 

50C 105-V Industrial Economics o 
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ADULT EDUCLTION PROGRALS 


Introduction 


The Adult ducetion program is designed to meet the wide variety of 
community needs that are of a non-college credit nature. Suitable courses are 
provided for adult students who desire to further their education, to improve 
their personal or business efficiency, or to enrich their cultural lives. The 
basic philosophy underlying the Adult Education Program is that the full substance 
of education can be acquired in adult life, when mature men and women, stable in 
character and serious in purpose, bring varied experience to the process of 
learning. 

Inasmuch as the Adult Education Program is based on the premise that 
education should be available to the people who have requested it; courses will 
be held in various locations within our five county service area. Announcenents 
will be made as to specific locations as classes are organized. Registration 
for the classes will be conducted on the first night of class. In some cases 
pre-registration will be permitted. Pre-registration classes will be announced 
ana icentified. Class starting dates ill also be announced. 


General ecuirements 





Acult uducation classes will be organized wherever 15 or more students 
desire a particular course. Therefore, the Adult Sducation Program is not 
limited to the courses listed. All students must be over 18 years old and not 
attending high school, or if under 18 years old, they must be a high school 
graduate. All Adult Education courses are non-credit courses, and a student 


must complete 80:5 of the classes to be elirpible for a certificate. 
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Course Description 
AS 2001 Basic Adult Education 


This program provides beginning instruction in reading, writing and 
arithmetic. It is designed to help persons who can neither read nor write 
complete the equivalent of the eighth grade, and may also be used as an aid to 
anyone who needs help in the basic communication skills. Classes will be 
organized wherever there are 15 or more adults who wish to learn how to read, 
how to write and how to solve arithmetic problems thru the eighth grade level. 
Classes may be held in homes, churches, schools--or in other suitable facilities. 
(To be arranged) 150-160 classroom hours. 

AE 2002 Fundamental Learning Laboratory 

This program provides the student an opportunity to continue his education 
regardless of where he left off--elementary school level to early college level. 
through the use of procrammed materials available for all levels. Depending on 
his goal, the student may start at whatever level and in whatever subjects he 
desires. The student maj study as many hours each day and as many days each 
week as the Laboratory is open. Frogress is limited only by the student's 
ambition and ability; he works at his own pace. This program would satisfy the 
individual who has not completed high school and would like to prepare himself 
to take the high school equvalency test given by the North Carolina State Board 
of Education. This program also offers assistance to high school graduates 
planning to go to college, who have either weaknesses or deficiencies in a 


subject area. 
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COURSE OFFERINGS 


DOA ONDE e LS OAD ce opines eave sistisir es wees es 
SRUGTMSALELOl SDADE ses a ses secs «0 omnes 
Stenoscript (ABC Shorthand)......ececece 
BOUKRGCU ING Lema ceteaeits cccsieeneneeeete 
SUDLLCEGPOOKINGM sn sess ecerenscetesees es 
CUS LLG BOCOGMATE OL Dect get clas « olan e aie 6 cts 
Art I (Introduction to Basic Design).... 
Erte ii Demonstrationies cee ore teres bees 
ETILOG LOT MUSE ART eee cae cas crac te teas sie 
Music Appreclation. .cesecesevcscccsvccces 
pewingel (bepinning) sees seesicuew ese. ss 
Rapid Reading/Reading Improvement....... 


Teenage and Adolescent Problems....... ms 
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COURSE DESCTPTIONS 


freshman level academic courses are numbered 100 through 199, sophomore 
courses 200 through 299, ilowever, there are no restrictions concerning when coursos 
may be taken except the noted prerequisites. In general, courses requiring no 
prerequisite are open to all students regardless of the catalog number. 

One quarter hour credit is equal to one class hour per week, except as noted. 
In the following course descriptions there eereste the course abbreviation and 
number, course title, and the number of credit hours, . laboratory course will 
show, in parentheses, the number of lecture hours and the number of laboratory 
hours. Yor all laboratory courses, one credit hour will equal two hours of 


laboratory time. 
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AGRICULTU ts 


AG 201 uconomics of Agriculture 5 


in introduction to the ficld of agriculture economics, 
principles of economics as applied to agriculture; 
economic problems of the agriculture industry, related 
industries, and the individual farner. 


AG 202 Principles of Agricultural iianagenent . 


4. study of the management process as it relates to 
personnel, accounting, and cost accounting in the 


Qo 


field of agriculture. 
ART 


AT 101 Introduction to Art 2 


4 basic course for the student who wishes to choose 
art for a major, or to fulfill a desire to know 
something of art work. The course is designed to 
enable more effective living through the explora- 
tion of art and its relation to man in everyday 
experiences, to stimulate and deepen the apprecia- 
tion and understanding of the visual arts, and to 
acquaint the student with the fundamentals necessary 
for studio work. ‘the course includes lecture- 
discussions documented with paintings, sculpture, 
reproductions and filns. 


AT 102 Art History 2 


i, survey of the development of art from the Pre- 
Historic Period through the Renaissance to iiodern 
Period. This course is designed for the student 
who intends to major in art. 


BUSINESS ADMINISTRATION AND GCOMOMICS 


lypeuriting 
BU 101 Typevwriting 


itaphasis placed on study of keyboard; the mech- 
anics of the typewriter necessary for the aquisi- 
tion of elementary typeuriting skills; and develop- 
ment of speed and accuracy. 
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stucents who have received one or more years of 
typewriting in high school hay not receive credit 
for this course. ‘his course is available as an 
elective credit for all other students, liects 
five hours per week for three hours credit, 
Prerequisite: permission of instructor. 


BU 102 Typeuriting 


Emphasis is upon improvement of typewriting 
skills, manuscript writing, basic letter writing, 
and tabulations. Meets five hours per week for 
three hours credit, Frerequisite: DU 101 or 
permission of instructor, 


BU 103 Typewriting 


Vesigned primarily for students majoring in 
business and business education. imphasis on 
legal typing, stencils, and ditto. ileets five 
hours per week for three hours credit. 
Prerequisite: BU 102 or permission of instructor. 


Business 
BU 105 Introduction to Business 


4 survey course designed to acquaint the student 
with the nature of the private enterprise system 
and its relationship to economic organization. 
fools used in recording, appraising, organizing, 
and controlling business are noted. Government 
regulations, laws, taxés, and ethical standards 
are examined as well ac business finance, prod-= 
uction and marketing. ?rerequisite: None 


BU 106 Business Lav 


4 general course desigred to acquaint the student 
with certain fundamentals and principles of business 
law, including contracis, negotiable instruments, 
partnerships, corporations, and agencies. Pre-= 
requisites None. 


BU 107 Business Law 
Includes the study of ‘avs pertaining to bailments, 


sales, risk-bearing, pirtnership-corporation, 
mortgages, and property rights. Prerequisite: 8U 106 
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Shorthand 





BU 108 


BU 109 


oU 110 


accounting 
BU 111 


SU 112 


shorthand 


A beginning course in the theory and practice of 
reading and writing shorthand. imphasis on phon- 
etics, penmanship, word families, brief forms, 
ana phrases. ilinimum dictation rate of 40 words 
per minute on ney material for five minutes. 
ileets five hours per week for three hours credit. 


Shorthand 


Continued study of theory with greater emphasis 
on dictation for transcription. iiinimum dicta- 
tion rate of 60 words per minute required for 
five minutes on new material. Prerequisite: 

DU 108 or a dictation rate of 40 words per 
minute on ney material for five minutes. 


Shorthand 


Introduction to office style dictation. ‘theory 
and specd building. imphasis on development of 
speed in dictation and accuracy in transcription. 
ilinimum dictation rate of GO words per minute 
required for five minutes. Prerequisite: 3U 109 


Principles of Accounting 


4 study of the procedures of accounting and 
theory underlying those procedures. Intro- 
duction to double entry accounting. 


Principles of Accounting 


4 continuation of accounting theory developed 
in BU 111 with concentration on single pro- 
prietorship and partnerships through the use 
of balance sheets, income statements and other 
accounting forms. Frerequisite: 3U lil 
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3U 113 


luconomics 





BU 221 


BU 222 


BU 223 


BU 224 


Principles of Accounting 


A study of accounting as applicable to corp= 
orations with a comparison between accounting 
recorus as they differ between privately ommed 


Sree oNa Lady owned enterprises. Yrerequisite: 


uconomic Principles 


4n introduction to economic principles, probleis, 
and policies, The nature of economic and economic 
concepts and institutions; emphasis on the 
accounting, analytical, and policy aspects of 

national income and product, as well as public 
aRAGi ijoney and banking, and international 
rade. 


wconomic Principles 


Continuation of BU 221 emphasizing theories of 
production, determination of prices and disiribu- 
tion of income in regulated and unregulated 
incustries,. 


Economic Principles 


Continuation of BU 222, Emphasis given to the 
problems of industrial relations, monopolies, 
and to comparative economic sysitetis. 


Comparative siconomic systems 


in analysis of the economic systems of capitalisn, 
socialism, commmism, and fascism. The United 
states,  .oviet iussia, ingland, Nazi Germany, and 
Fascist Italy are compared on the basis of 
industrial production, agriculture, exchange, credit 
and banking, income distribution, the status of 
labor and international trade. Prerequisite: _BU 
222 or permission of instructor. 
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ED 202 


LT 099 


uH 101-102-103 


EH 101 
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Introduction to iducation 


4 survey of the various phases of education and 
teaching. The course provides an introduction 
to the fundamental principles, techniques and 
procedures, onjectives, and historical views 

in education. it is designed primarily for 
students beginning professional training in 
teacher education. However, this course may 
be taken as an elective by any student. 


wocial foundation of liducation 


4 study of the educative effects of our social 
structure, the social values and issues involved 
in appraising these effects, and the resulting 
social demands upon the schools. Mnphasis is 
placed upon the relationship between the home, 
church, and school. 


ENGLIoil 


Fundamentals of inglish 

Application and review of English grammar and 
composition. iimphasis on mechanics of unglish 
through original composition. 


should be considered a five hour course for 
scheduling purposes. 


Freshman unglish 

A study of language and literature with particular 
emphasis on expository and critical writing ana 
on interpretive reading of essays, poetry, drama, 
fiction and biography. 

Composition and Introduction to Literature 1 

This course emphasizes a study of the Essay 


and theme writing. 
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LH 103 


BH 201 


LH 202 


Lil 205 


EH 206 


EH 211 


Composition and Introduction to Literature II 2 


Introduction to the Short Story and Draiia. 
Written analyses. 


Composition and Introduction to Literature III 3 


Introduction to the novel and poetry. Research 
Papers based on casebooks and library. 


Inglish Literature I 


Wr 


A survey of English Literature from Beowulf to 
1800. selected readings will acquaint the 
student with major writers and their works, 
with emphasis divided between literary history 
and artistic excellence. Emphasis is placed 
upon Shakespeare, Chaucer and liilton. This 
course should generally be required by all 
transfer students. Prerequisite: JH 103 

or permission of instructor. 


English Literature II y) 
4 survey of iinglish Literature from 1800 to the 
present. Prerequisites iH 103 or permission 

of instructor. 


American Literature I 5 


4 survey of representative dmerican writers from 
the colonial period to Whitman. 


Anerican Literature II 5 


4 survey of representative American writers 
from Whitman to the present. 


Fundamentals of Public Speaking 3 
A study of the basic speech skills: speech pre= 
paration, composition, and delivery. This course 


emphasizes practical training in the presentation 
of short speeches. 
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#G 101 


LG 102 


EG 201 


french 


FR 101 


ENGINEERING 


ingineering Graphics I 


4n introduction to drafting techniques, 
lettering, geometric constructions, ortho- 
graphic and pictorial sketching and drawing, 
auxiliaries, sections, working drawings, 

and graphical solutions by charts, graphs and 
nomographs. The course includes an introduc- 
tion to graphical calculus. 


inginecering Graphics II 


Further development of drawing and oketching 
techniques and pictorial representations 
related to the basic industrial fields, 
including perspectives. Prerequisite: 2G 101 


Introduction to Mechanics 


Introduction to the principles and concepts 
which form the basis for studies in dynamics, 
solid mechanics, and fluid mechanics. The 
nature and properties of force systems and 
stress fields. The motion of particles and 
description of deformation of continuoug 
media. Concepts of continuity and cquilibrium 
and the conservational principles in prublems 
in mechanics. Prerequisites HG 102. 


FOREIGN LaNGUaGES 


Elomentary Fronch 


i study of tho basic cloments of Fronch. 
Fundamentals of grammar; drill in pronuncia- 
tion, roading, and special omphasis on oral 
expression in the language. Students with 

two or more high school units in French should 
not rogistcr for this scquencc. Excoptions 
may be made on the basis of placcomont tests or 
the conscnt of the instructor. 
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FR 102 Elomentary Freneh 
Continuation of FR 101. 
FR 103 Elementary French 


Continuation of FR 102, Last course in the 
clomontary French soquence. 


FR 104 Intermediate Fronch 


an intormediate Fronch sequence designed to 
develop the ability to road with comprohension 
material dealing with Fronch Civilization. 
Prerequisite: FR 103 or two high school units 
of French. 


FR 105 Intermediate French 
Continuation of FR 104. 
FR 106 Intermodiate Fronch 


Continuation of FR 105. Last course in the 
intermediate Fronch sequence. 


FR 201 advanced French 


i. sequence of courses in advanced French, conductod 
in tho language, stressing the culture and history 

of French, principally as reflected in the literature, 
Emphasis on advanced composition and roading of 
sclections from Fronch Literature. Preroquisito: 

FR 106 or pormission of instructor. 


FR 202 advanced French 
Continuation of FR 201 
FR 203 Advanced Fronch 


Continuation of FR 202. Last courso in the 
advaneed French soquence. 


! 


Spanish 
SP 101 Elemontary Spanish 
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SP 102 


SP 103 


SP 104 


SP 105 


SP 106 


SP 201 


SP 202 


& study of tho basic clcmonts of Spanish. 
Fundancntals of grarmar; drill in pronuncia- 
tion, roading, and spocial omphasis on oral 
expression in the language. Studonts with 
two or more high school units in Spanish 
should not register for this sequence, 
Exceptions may be made on the basis of 
placement tests or the consent of the 
instructor, 


Elementary Spanish 
Continuation of Spanish 101. 
Elementary Spanish 


Continuation of SP 102. Last course in the 
elementary Spanish sequence. 


Intermediate Spanish 


An intermediate Spanish sequence designed to 
develop the ability to read with comprehension 
material dealing with Spanish Civilization, 
Prerequisite: SP 103 or two high school units 
in Spanish. 


Internediate Spanish 
Continuation of SP 104. 
Intermediate Spanish 


Continuation of SP 105. Last course in the 
intermediate Spanish sequence. 


Advanced Spanish 


A sequence of ccurses in advanced Spanish 
conducted in the language, stressing the 
culture and history of Spanish, principally 

as reflected in the literature. Emphasis 

on advanced composition and reading of 
selections from Spanish Literature. Pre- 
requisite: SP 106 or permission of instructor, 


Advanced Spanish 


Continuation of SP 201. 
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SP 203 


Advanced Spanish 3 


Continuation of SP 202. Last course in the 
advanced Spanish sequence, 


HUMANITIES 


Not more than two of these courses should be taken concurrently without 
permission of the student's advisor. 


HS 201 


HS 202 


HS 203 


Humanities (Art) 2 


A Study of the major artistic achievement designed 
to stimulate and deepen the appreciation and under- 
standing of this medium of expression. This course 
is concerned with such special problems as physical 
appeal, the emotional approach, the narrative factor, 
art as religious experience, art as visual history, 
art as intellectual experience, art as symbolic 
experience and art as reality, 


Humanities (lusic) 2 


This course is designed to develop perceptive 
listening through the study of the basic elements 
of musical properties, forms and styles, The 
relationship of the great periods in music to 
parallel eras in other arts, religion and philoso- 
phy is emphasized. This course includes detailed 
study of the lives of representative composers in 
the important periods of music, 


Humanities (Philosophy) 2 


A study of the philosophical heritage of the 
world in which we live. This course examines 
key interpretations of man and his universe from 
the time of ancient Greece to the present, 
studying whenever possible, selections from the 
work of the philosophers themselves. The purpose 
of the course is to make clear the contribution 
of philosophy in understanding and conserving 
civilized endeavor. 
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HS 204 


MS 099 


MS 101 


MS 102 


Humanitios (Litcraturc) 


A critical study of ropresontative litorary 
masterpicces of tho World. The coursc includes 
a survey of literature designed to incrcoase 

the student's understanding and appreciation 
of the significant and vital ideas of his 
culture, from a litcrary point of vicw. 


MATHEMATICS 


Developmental Mathomatics 


4n intensive revicow and application of basic 
mathematical concepts. Designod to prepare 
the studont for collegc-lovel mathomatics. 
Should be considered as a threo hour courso 
for scheduling purposcs. 


Foundations of Mathematics 


4A course designed to give some insight into 
the nature and structure of mathomatics, It 
begins with heavy omphasis on symbolic logic 
strossing arguments and proofs, thon intro- 
duction to sct thoory with building up to 
groups, rings and ficlds. Numbcr scts aro 
studicd commoncing with the natural number 
systom, oxtcnding to intcgors, rational 
numbers, and through the Dedcking cut to 

the Real Number systom. 


Foundations of Mathomatics (Algobra & Trigonometry) 


Conditions are imposod on sects in which cquations 
and oqualitics are solved. Topics include graphs, 
lincar and quadratic cquations and incqualitics 
in one and two variables. Rclations and functions 
aro trcated with algebraic, oxponential and log- 
arithmic functions, also trigonomotric functions 
including fuctions of the goneral angle, radian 
measure, identities, graphing trigomctric func- 
tions, addition formas, polar corodinates, 
universe trigonomctric functions and complox nun- 
bers. 
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HS 103 


MS 110 


MS 111 


MS 112 


MS 150 


MS 250 


Continuation of MS 102. Last course in 3 
Freshman nathomatics soquonee. 


College Algebra 5 


4 study of number systems, oxponents and 
radicals, polynomials, functions and graphs, 
fractional expressions, solution of cquations, 
incqualitics, absolute valuc, pormutation and 
combinations, mathomatical induction, binomial 
theorem, theory of cquations, and complex 
numbers. Preroquisite: Completion of two 
units of high school algobra or MS 103 or 
permission of the instructor, 


Trigonometry 3 


a study of functions of acute and general 
angles, fundamental identitics, logarithms, 
radian measure, trigonometric cquations, 
addition formulas, obliquo triangles, and 
complex numbers. Prerequisite: liS 103 

or pormission of instructor. 


Integrated College slgebra and Trigonometry as 


A unificd troatment of the basic ideas and con~ 
cepts of Algebra and Trigonometry. Begins with 
an introduction to sects and Modern Terminology 
which in turn are used oxtonsively throughout 
the course. This course is designed primarily 
for mathomatics, science, and cnginooring 
majors. Prerequisito: Pormission of instructor. 


Mm 


£nalytic Goometry and Calculus I 


The first course of a four quarter unificd 
soquence in analytic goometry difforontial 

and integral calculus, This sequence is 
gonerally required of ali mathomatics, scicncc, 
and onginocring majors. 


Analytic Gcomotry and Calculus II 5 


The second course of a four quarter unificd 
sequence in analytic goomotry differential and 
integral calculus, This scequonce is genorally 
required of all mathomatics, science, and 
cngincecring majors. 
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No 251 analytic Gconctry and Calculus III 


The third course of a four quarter unificd sequence 
in analytic gcomotry, differential and intogral 
calculus. This scquenco is generally required 
of all mathomatics, scionec, and cngincoring majors. 


iS 252 analytic Gcomoetry and Calculus IV 


The fourth courso of a four quarter unificd scquence 
in analytic goomotry differontial and integral 
calculus. This scquonce is gonorally roquired of 
all mathematics, scionco, and cnginccring majors. 


MS 260 Difforcntial Equations 


«. Study of the solution of ordinary differential 
equations; first ordor equations, lincar cquations 
of any order, sorics solutions, and applications, 
Prorequisite: NS 252 


MUSIC 


LLU 101-102-103-201-202-203 
College Chorale 


4 Study of vocal techniques and choral intcr- 
pretation. Ensomble singing including tho 
performance of works from standard choral 
repertory. Voice range audition is expected 

of all students. attendance at oxtra rchcarsals 
and concert performances is expected. The . 
course is opon to all students and may be repcoateod 
for crodit. iloots two hours por woock for ono 

hour credit. 


MU 111 Introduction to liusic Thcory 


« boginning courso in music thoory that starts 
with the most basic clcmonts of musical sounds 
and continucs through a study of typos of scalos, 
triads, intorvals, rhythm pattcorns and metors, 
types of molodics, cadonecs, chord progressions, 
and harmonization of simple molodics. No 
prerequisite. Neccts five hours por weck for thrcoo 
ercdits. 
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MU 112 


1U 211 


iU 212 


MU 215 


MU 216 


liusic Thoory I 


« continuation of i 111. Intograted study of 
harmonic, molodic, and rhythmic clcemonts of 
music; part writing, analysis, boginning 
composition illustrating nowly learned devices, 
koyboard application of all matorial. Pro- 
requisite: 1 111 or consent of tho instructor. 
licots five hours por wock for three credits. 


ilusic Theory II 


« continuation of MU 112. More advanced work 

in car training; sight-singing in various clofs; 
writton and kcyboard harmony; more advanced work 
in analysis and composition. Proroquisite: iU 
112 or consent of the instructor. iicots five 
hours per wock for three credits. 


Music Thoory III 


« continuation of 1U 211. «advanced work in car 
training and sight-singing. Introduction of 
chromatic harmony. Jovolopment of skills in 
analysis and composition. Koyboard improvisa- 
tion. Prorequisitc: MU 211 or consont of tho 
instructor. licots four hours por weck for three 
credits. 


llistory of imsic I 


a. study of music history from its boginnings to 
1750. This courso covors the cvolution of music 
styles from pre-Christian times through the work 
of J. o. Bach. In addition to tho cxamination of 
many musical works the course will include a study 
of the historical cras and the influcnco of social, 
economic, and political factors on music. «an 
clenentary knowlcdgo of musical torms and thoory is 
essential, Prorcquisito: MU 111 or consent of tho 
instructor, 


History of Music II 


« continuation of MU 215. This courso covors the 
ovolution of musical styles from the Roccoco Lra 

to the prosent. Emphasis is placcd on music of tho 
twonticth century. Prerequisite: iM 215 or consent 
of the instructor. 
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Biology 
BY 101-102-103 


BY 101 


BY 102 


BY 103 


BY 201 


BY 202 


NaTURAL SCIENCE 


General Biology 


4. gonoral Biological Scioncee course which 
emphasizes the fundamental principles of 
both plant and animal lifo. This course 

is designed to dovelop an undorstanding of 
lifo processes and tho nature of organisms 
through a study of important basic biological 
concepts. 


Introduction to Biological Principlos 


4 courso dosigned to introduce the studont 
to the biological principles, namoly, tho 
chomical and physical propertics of the 
living coll. 


animal Scionee 


4 comprchonsive survey of tho animal phyla 
with omphasis on physiology, morphology, 
taxonomy, and ccological rolationships. 
Proroquisite: BY 101. 


Plant Scicnee 
4 Taxonomic approach to the plant phyla with 


special omphasis on lifc cyclcs, morphology, 
physiology, adaptive mechanisms which fit 


them to their onvironnent and a goneral intro- 
duction to the study of gonctics. Prorequisite: 


She ARONE 
Goneral Zoology 


4 concentrated study of the invortabrata with 


emphasis upon taxonomy, physiology and ccology. 


Genoral Zoology 


a continuation of BY 201 with cmphasis upon 
vertabrata. Topics considered are cvolution, 


gonotics, and tho study of animal zoogoography. 
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BY 211 


BY 212 


Choni stry 
CY 101 


CY 102 


CY 103 


Physics 
PH 201 


Gonoral Botany 


44 concontrated study of tho plant kingdom 
with cmphasis upon the non-floworing plants. 
Taxonomy, ccology, and tho evolution will 

bo considored with reforonee to theo divorsity 
of the world's flora, 


Goncral Botany 


« continuation of BY 211 with omphasis upon 

tho floworing plants. .. physiological and 
taxonomic approach will be taken with roforenco 
to cconomic usec of plants. 


Gonoral Chonistry 


This course provides instruction in tho language 
of chonistry, fundanontal chonistry laws and 
theorics, proparation and proportios of clcmonts 
and their compounds. 


General Chonistry 


a continuation of CY 101 with an introduction 
to organic and nuclear chonistry. 


Gonoral Chonistry 


« continuation of CY 102. « course covering 
the principles and techniques of qualitativo 
separation and identification of inorganic 
cations and anions. 


General Physics 


a gonoral physics course dosigned primarily 
for mathonmatics, onginecring and physical 
scicnce majors. Introduction to tho cloncnts 
of classical mechanics including vector 
cnalysis, partial and rigid body dynanics, 
statics and rotary motion. 


ibe 


5 (4-3) 


5 (4-3) 


4 (3-2) 


4 (3-2) 


4 (3-2) 


4, (3-2) 






























ay | 
‘ Sars te 
ee “te : y. 


ei ae: TS eanseg Terroeee 


pobyplat Spite sild 6 - ude: bosoxtaconse a ny 
aidnola BitroweLiecon cit noqu ehactiqas atv r, 
{tlw gaituLove oft ban .galooo- wana ie ea 
yitatovhd « odd od oogorolos ddiv borobtestos: 6 Sn etn | i 
orelt eS iaow, eae to: ; ae 


h (Rs) 2 Hee is “a rro8 fesan60. | ; 
Bi we nae) hy 
doge aiscigso motu ‘irs Ye to noktswntgeos A : sth Ce 
bar. Leotnololevdg i. , edasfo gabrowolt oft: aoe noes 
sonetStet, Haiw noded od Litw decotggs obqononnd < 
: " -weseslq to ops edsomooe:; od. aes | 


= o } , 
" f Ps 


com Be etéaicol) Letoiod | 2 LOL XD 








sgaugind oft a& aobtomment eobivor oemmwoo ott 2 i ia he 
“Js igs aMgee setiode Lclrombast ,yatainods To |. e coe ad 
ataorsls to wokis: oqerg baa woldarsqomg (soktoas ; % ® Cig 
etrbn og: oo shout aus . mn ; cae 
(S~£) A POM i . a wited mld Losoriod | . SOL Ww en 
obioubotdnk no d3tu LOL YO to potdcuntitiwoo a | ae 
svadetimro teoloms ba oltepte of , tne * Sane 
“e (Su€) : yrsoteodd Lotenod |.) «BOL bt 
Onkwves Geninds 4 .SOL £9 to nobscuntsnne mea oe | eon 
pare hes te oouptctriogs bus oolgtonitg oft | 7 | “a me 
Sates As noigsobilinob? ban ots saaqou iy Poa et . : 
anotss: bins Mostar! fe: Pia?) 
ke. oo = | 
t y ; z Se : 
. ‘ | 4 f 4 . | | ri ' es ie : . * 5 - ele 
: i @ ; ; 7 x } . a o 


ES le (Sue) 4 } \ my ; - aplegt fss00s0 TA 


: ae, ary! 
7 ah we ~ 


7 et 
i : 
oP 


ql ohne : b ans tanh "s 7009 restiene Eee 

yi . ‘ Ls okewily han gah noel yyeto yao peer 10% 

or Xie ‘edaom fe git oF. paritee ed sehen oonotor 
7. yp tetoov. prthifonk eokey wood festeasle Yo © 
Ae | ; | spelnoayg hod: a cel frog oteytons 





: ye “ee < ty 7 


PH 202 


PH 203 


Physical Scicnco 





PS 101-102-103 


PS 101 


PS 102 


PS 103 


Goeneral Physics 4. (3-2) 


4 continuation of Physics 201, Tho arcas of 
hoat, sound and light including noasurcnonts 
of tcmporature change, calorinctry, hcat 
transfor, proportics of mattor, thernody~ 
nomics, wave notions, goomotrical and 
physical optics will bo covored. 


General Physics 4, (3-2) 


« continuation of Physics 202. Topics covered 

include clectricity and magnotisn, atomic and 

huclear physics. JEnphasis will be placed on 
cloctrostatics, magnotostatics, copacitance, 

Eee ee circuits and clectronagnctic induc 
ion. 


Physical Scioncec 


4 physical scionce survoy courso which cnphasizes 
physical factors affecting the devolopment of 
civilization. It consists of a scquence of three 
courses dealing with fundancntal principles of 
the physical scionces. This course is designed 
for non-science majors. 


4 Survey of Physics and ..stronony 4, (3-2) 


Special cnphasis will be given to nechanics, 
heat, sound, nagnotisn, clectricity, systcns 
of neasurcnents, and the solar systcn. 


i, Survey of Genoral Chonistry 4, (3-2) 


Continuation of PS 101. Special cmphasis 

will be given to atomic structure as it is 
related to tho classification of the clcnonts 
and the nature of thoir compounds. Fundanontal 
laws, principles and thceorics of ionic and 
co-valont bonding will be discussod. 


a Survey of Geology and Climatology 4 (3-2) 


Continuation of P¥ 102. Special cnphasis will 
bo given to soil development, evolution of 
landscapes, effects of glaciers, streams and 
winds, weather and geological time table. 
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PHILOSOPHY 


PP 201 Introduction to Philosophy 5 


4 general introduction to the subject natter and 
nothods of philosophy. Analysis of some of tho 
fundamental issues undorlying deductive and 
inductive logic, thoorics of perception, mind, 
body, and valuc. 


PP 205 Religions of tho World 2 


« Study of tho fundanental idoas and philosophy 
of the religions of mankind as found in both 
prinitive and advanced cultures, 


PHYSICAL EDUCATION 


Six credits of physical cducation aro required of all college parallicl 
students. Three ercdits aro required for all technical students. All 
physical cducation courses mect two hours per wock for ono credit. 


Students who arc unable to participate in physical activitios will bo 
assigned to an adapted physical oducation class. Wo studont will be oxcusod 
from the rogular physical cducation class without a modical statonont from a 
medical doctor, 


PE 101 Fitnoss Through Physical Activity a 


a course which aids in dovcloping a physically 

fit individual through physical activity. Emphasis 
is placcod upon developing an appreciation of the 
value of oxercise as woll as an undcrstanding of 
the physiological, and sociological factors 
associated with total fitnoss. 


PE 102 Gymnastics and Tumbling af 
PE 103 Toan Sports 1 
PE 201 Individual Sports i 
PE 202 Folk, Social and Square Danco i 
PE 203 Golf and Tonnis ef 
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PSYCHOLOGY 


Pes)) Psychology of Learning 


u Study of tho nature of the learning proccss. 
Considcration is givon to thoorotical fornulation 
and chpirical evidence rogarding learning. This 
course also onphasizes the practical applications 
of psychology as rolated to lifo adjustment and 
colloge success. Enphasis is givon to cffoctive 
study habits and tochniquos, critical thinking, 
educational and occupational planning, and 
psychology of hunan bchavior. 


PiveL Introduction to Psychology 


« Study of tho basic principles of bchavior accord~ 
ing to the categorics of gonoral psychology: notiva- 
tion, conditioning, lcarning, maturation, cnotion, 
thinking, porception, intcolligenee, and tho organiza- 
tion of personality. This course is intonded prin- 
arily for the porson who wishes a bettor understanding 
of the role of psychology in various aspects of overy- 
day lifo, 


Pie 205 Educational Psychology 


a study of the basic principlcs of cducational psy- 
chology with cmphasis upon the lcarning proccss. 
This course provides an understanding of the 
applications of psychological principles to tho 
cducational proccss. It treats such topics as 
individual diffcronecs, principles of learning, 
transfor of training, and tho naturo of thinking 
and reasoning. 


sOCLiL SCIENCES 


History 
HY 2OL Vestern Civilization--To 1500 


4 gonoral survey of the ancicnt Noar East, Egypt, 
India, and China; the classical civilizations of 
Grocce and Rome; the now religious civilizations 
of carly Middle igos; tho Oriontal culturos; tho 
Middle jagos and tho Renaissance. Toxtbook readings. 
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HY 102 


H¥ 103 


mee) 


HY 201 


ise 


Western Civilization--1500-1870 


tiodorn Occidental Civilization--.go of tho Ro- 
formation; exploration, colonization, and tho 
Commercial Revolution; the uge of wbsolutisn; 
the Intcllectual Rovolution; the Fronch 
Revolution; tho Napeolconic Era; the rovolts 
of 1830 and 1848; and tho unification of 
Italy and Gormany., Conducted sinilarly to 

HE gO); 


Western Civilization--1870 to the Present 


a survoy of nativo cultures in tho Ancricas, 
africa, and tho Far East; Europoan nco- 
imperialism; European political devolopnents 
of the lato 19th contury; World War I and its 
aftermath; the rise of European totalitarian 
states; the upsurge of nationalism in Africa 
and the Orient; World Var IIs and the Cold 
Yar and Communist-Froe World competitive co- 
existence, Conducted sinilarly to HY 101 and 
102. 


North Carolina History 


a study of the history of North Carolina fron its 
colonial beginning to the present. Topics include 
tho Colonial Era, Rovolutionary Poriod ae 
and statehood; the Civil War and icconstruction; 
the evaluation of modern North Carolina with 
cnphasis on agricultural development, industrial- 
ization, urbanization, tourism and thoir cffccts. 


ahicrican History 


4 gonoral survey of the Colonial Poriod; .nglo- 
american rolations; the American Rovolution; 
adoption of tho Federal Constitution; devclop- 
nont of National govornnent; slavery and the 
expansion of torritory; Compromiso of 1850; 

the Secession Movement; and the Civil War. 


american History 


4 goneral survey of the poriod of Roconstruc- 
tion; big business; organizcd labor; free silver 
crusade; intornational problons; the First World 
Wars; the Deprossion; Now Doal; Second World ‘ar; 
the Post-War Era. Prorcquisito: HY 201 
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Political Sciconco 





PC 201 


PC 202 


sociology 
oY 201 


SY 202 


The Recent Far East 


4 historical survey of China, Korea, and Japan 
with cuphasis on inporialsin, donostic develop- 
ments and recont international rolations. 


Ancrican Federal Governnont 


« Study of tho Foderal Government of the United 
States with its historical background, the 
constitutional principles involved in our federal 
form of government and analyses of the powers 

and functions of Congress, the Executive Department 
and the Judiciary. 


American State and Local Government 


A study which traces the evolution, growth and 
development of American state and local govern- 
ment. «a treatment is given of the political 
and constitutional status of state and local 
government in relation to the federal system. 
The functions of state, county and city govern- 
ments are taken up in considerable detail, 


Introduction to Sociology 


A study of the fundamental principles and 
concepts of sociology, with emphasis on 
contemporary American institutions in rela- 
tion to technological change, ethnic groups, 
population trends and social control. 


The American Family 


A study of the family as a social institution-- 

its origins and development, its forms and func- 
tions, its interrelation with other social institu- 
tions, and its role in contemporary civilization. 
In connection therewith, a study is made of sex 
devolopmental differentiations, social relation- 
ships between the sexes, and factors contributing 
to or mitigating against successful, stable 
marriages. Prerequisite: SY 201 or permission 

of tho instructor. 
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COURSE DESCRIPTIONS 


. «all technical courses. arc numbered from 300T-400T. The T postfix 
indicates that the course is in tho two ycar technical program and is not 
designed for transfer ercdit, Some courses in the technical curricula aro 
the samc as those shown in the colloge transfor programs. Course descriptions 


for these courses will be found in the college transfor soction of course 


descriptions. 
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BU: 316T 


BU 317T 


HU Dgey et 


BUNoAAL 


BU 323T 


BU 327T 


Retailing 


4 study of the role of rotailing in tho cconomy 
including devolopment of present retail structure, 
functions performed, principles governing cffoctive 
operation and managerial probloms resulting from 
current cconomic and social trends. 


Sales Dovelopnont 


a Study of rotail, wholesale and spocialty sclling. 
Emphasis is placed upon mastcoring and applying theo 
fundamentals of solling. Preparation for and 
execution of sales domonstrations required. 


Credit Procedures and Problems 


Principles and practices in the oxtonsion of crodit; 
collections proccduros; laws portaining to crodit 
extension and collection are included. 


Intermediate Accounting 


Thorough working knowledge of concopts uscd in 
preparation and interpretation of financial 
statements. Each itom of the income statcment 
and balance sheet is carefully analyzed. 
Proroquisite: BU 111, 112, 113 


Cost Accounting | 


Nature and purposes of cost accounting; accounting 
for dircct labor, matcrials and factory burden; 


6 (5-2) 


4, (3-2) 


job cost, and standard cost principles and procedures; 
sclling and distribution costs; budgets, and oxecutive 


use of cost figurcos. Prorequisite: BU 111, 112, 
OAC Pep elle Cea 


advertising 


The role of advertising in a free economy and its 
place in the media of mass communications. A 
study of advertising appeals; product and market 
research; solection of media; means of testing 
effectiveness of advertising. Theory and practice 
of writing advertising copy for various media. 
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Business Insurance 


4a presentation of the basic principles of risk 
insurance and their application. iA survey of the 
various typos of insurance is included. 


Sales Promotion Management 4, (3-2) 


The scope and activities of sales promotion with 
cmphasis on the coordination of advortising, display, 
special events, and publicity. Extornal and 
internal mothods of promoting business; budgoting, 
planning, and implomoenting tho plan. Prorcquisite: 
BU 327T 


Personnel Managonent 3 


Principles of human rolationships; soloction of 
personnel by interviowing and testing; and 
training of porsonncl. 


Business ilanagomont 3 


Principles of business managomont including over- 
view of major functions of managemont such as 
planning, staffing, controlling, directing, and 
finoncing. Clarification of the decision-making 
function vorsus the operating function. Role of 
managenont in busincss—qualifications and require- 
monts. 


Wholesaling 3 


The development of wholcsaling; presont-day tronds 
in the United States. a study of the functions 
of wholosaling. 


Markoting 3 


4. study of the marketing structure within the 
framework of the U. S. cconomic systcn. It 
includes the study of the novonmont of goods 

from producer to consumer through various channols 
of distribution, the functions of markoting, tho 
social and ccononic implications. 
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secretarial Procedures 


Designed to acquaint the student with tho 
responsibilitics cncountered by a secretary 
during tho workday. ‘Those includo the 
following: recoptionist dutics, filing, 
handling tho mail, tolephono techniques, 
travel information, tolograns, offico records, 
purchasing of supplics, offico organization, 
and insurance claims. 


uwdvanced Typowriting (Busincss) 


imphasis is placed on tho dovolopnent of 
individual production rates. The studont loarns 
the techniques necded in planning and typing 
projects that closcly approximate the work 
appropriate to the ficld of study. These pro- 
jects include review of letter forms, nothods 

of duplication, statistical tabulation, roports, 
and manuscripts. Prerequisite: BU 103 


wdvanced Typowriting (Legal) 


zuiphasis is placed on the dovelopment of 
individual production rates. The student learn 
the techniques necded in planning and typing 
projocts that closcly approximate the work 
appropriate to the ficld of study. Those pro- 
jects include roviow of lottor forms, mncthods 
of duplication, statistical tabulation, roports, 
and manuscripts, Prerequisite: 3U 103 


advaneed Typowriting (iicdical) 


Emphasis is placcd on the developnent of 
individual production rates. The student learns 
the techniques ncoded in planning and typing 
projects that closely approximate the work 
appropriate to the fiold of study. These 
projects include reviow of lcttcr forms, nothods 
of duplication, statistical tabulation, roports, 
and manuscripts. Prerequisites BU 103 


Intorpreting .ccounting Rocords 


Dosigned te aid the student in developing a 

Nuse understanding” of accounting records, 

reports and financial statements. Inter- 

pretation, analysis, and utilization of 

accounting statements. Preroquisite: BU 113 
~54- 
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Dictation and Transcription (Business) 


Develops the skills of taking dictation and 
transcribing materials appropriate to tho 
course of study, which includes a reviow of 
the theory and the dictation of faniliar and 
unfaniliar material at varying rates of speed. 


Prerequisite: 


BU 110 


Dictation and Transcription (Legal) 


Develops the skills of toking dictation and 
transcribing nateorials appropriate to the 
course of study, which includes a roviow of 
the thoory and the dictation of fomiliar and 
unfaniliar material at varying ratos of specd. 


Prorcquisito: 


BU 110 


Dictation and Transcription (iiedical) 


Develops tho skills of taking dictation and 
transcribing natcrials appropriate to the 
course of study, which includos a rovicow of the 
theory and the dictation of faniliar and un- 
faniliar matorial ot varying rates of speed. 


Prerequisite: 


BU 110 


Dictation and Transcription (Businsss) 


Covering natcrials appropriate to the course of 
study, the studnet develops the accuracy, spoed, 
and vocabulary that will cnable hor to nect the 
stonographic requirements of business, technical 


ond professional officcs. 


Prerequisite: BU 356ET 


Dictation and Transcription (Legal) 


Covering natcrials appropriate to the course 

of study, the studont develops the accuracy, 
speed, and vocabulary that will a@nable her to 
nect the stonographic requircmonts of businoss, 
technical and professional offices. Prerequisite: 


BU 356LT 
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Dictation and Transcription (licdical) 


Covering natcorials appropriate to tho course 
of study, the studont dovelops the accuracy, 
spoed, and vocabulary that will cnable her to 
meet the stonographic rcquircncnts of business, 


technical and professional officos. Prorcquisito: 


BU 356hiT 
Dictation and Transcription (Businoss) 


Principally a spocd building courso, covoring 
natcrials appropriate to the course of study, 

with cnphasis on neatness as woll as accuracy. 
Prerequisito: BU 357 ET 


Dictation and Transcription (Legal) 


Principnlly a speed building courso, covoring 
naterials appropriate to the course of study, 

with emphasis on neatnoss as woll as accuracy. 
Prorcquisito: BU 357LT 


Dictation and Transcription (Medical) 


Principally a speed building course, covering 
naterials appropriate to the course of study, 
with cnphasis on neatness as well as accuracy. 
Prorequisite: BU 357NT 


Offico liachinos 


A genoral survoy of the businoss and office 
machines, Students will recoive training in 
techniques, procogses, operation and applica- 
tion of the ten-key adding machines, full 
keyboard adding nachines, calculator, and 
duplicating cquipnent, 


Office Machines 
Instructions in the operation of the bookkceping- 
accounting nachines, card punch, card verificr, 


and the dictating and transcribing machinos. 
Prerequisite: BU 360T 
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BU 3647 Business Financo = 


Financing of business units, as individuals, 
partnerships, corporations, and trusts, A 
detailed study is made of the organization, 
Managenent, and financing of busincssos. 


BU 365T Business Finance 3 


an advanced courso designed to give the student 
practical knowledge of the different kinds of 
stocks and bonds, mortgages, working capital, 
Sinking funds, capitalization, sales of securities, 
surplus and dividends. Prerequisite: BU 364T 


BU 366T Budget and Record Keeping 3 


The basic principles, methods, and procedures 

for preparation and operation of budgets. Special 
attention is given to the involvement of individual 
departments and the role they play. mphasis on 
the necessity for accurate record keeping in order 
to evaluate the effectiveness of budget planning. 
Prerequisite: BU 111 


BU 368T Taxes 3 


Application of Federal and State taxes to various 
businesses and business conditions. A study of 

the following taxes: income, payroll, intangible, 
capital gain, sales and use, excise, and inheritance. 


BU 369T auditing 3 


Principles of conducting audits and investigations; 
setting up accounts based upon audits; collecting 
data on working papers; arranging and systemizing 
the audit, and writing the audit report. imphasis 
placed on detailed audits, internal auditing, and 
internal control. Prerequisite: BU 113, BU 32aT 


BU 370ET Office Application (Business) 6 
During the sixth quarter only, students are 


assigned to work in a business, technical, or 
professional office for six hours per weok. 
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The objective is to provide actual work 
experience for secretarial students and an 
opportunity for the practical application 

of the skills and knowledge previously learned 
according to the course of study. Prerequisite: 
BU 3612T 


BU 370LT Office Application (Legal) 


During the sixth quarter only, students are 
assigned to work in a business, technical, or 
professional office for six hours per week, The 
objective is to provide actual work experience 
for secretarial students and an opportunity for 
the practical application of the skills and 
knowledge previously learned, according to the 
course of study. Prerequisite: BU 361LT 


BU 370MT Office Application (iedical) 


During the sixth quarter only, students aro 
assigned to work in a business, technical, or 
professional office for six hours per weck. 

The objective is to provide actual work oxper- 
ience for sceretarial students and an opportunity 
for the practical application of the skills and 
kmowledge proviously learned, according to theo 
course of study. 


BU 371T Office Management 


Presents the fundamental principles of office 
managomont. Mmnphasis on the role of offico 
managoment; officc automation; planning, 
controlling, organizing and actuating in office 
management. Prorcquisite: BU 340T 


BUS 721. Principles of Supcorvision 


Introduces the basic rosponsibilitics and dutics 

of the supervisor and his rolationship to supcriors, 
subordinatos, and associates. Emphasis on socuring 
an offective work force and the role of the 
supervisor. lMcthods of supervision are stresscd. 


58m 


4 
























— « c 7 7“ “ 
i mi oh, a 7 
A ; ‘ ) i \ wis 
=e | 7 ¢ F Fe uae y A, 
x ti ne bo = co - 
i Th) gi cys hy 
c, f iy 6 Gana OW 
; i : “a ae a | 
' Serie ae ee i . yA ) 
Oa Ter ane 
ae. eet 
Ls 7h aly 
z ret 
“1, 
2 . } iy" 
~ brow, biisiiie OF hg 
in 7 


hs bas etaobute Lobe 00 

aoiteokiqns Laottogetd bry Pes Stas 

bowssol ylasotvorg opbe. bis | ne Of 
igh tulnoeams ebuse 30 e200 Rad et gath 


pone sibinadivek costo 


_7is Binabsite ceiso notnaup diate at gat 
To ,leoladeod ,secrkeud 2 at atrow. od bongtes 


oft loow oq aauod ate tot oodtto: 
conolaoure atow Luton obfvorg of ak pines | 
“ok ytioutionge ac hap atoobut, Lolastotoog ae of oe co an 
_ bi eLfble od to noldsellgqn Looisoong odé | ewe is) ) 
ont oF gatirtooos pecral inoieee see Ow leas 
ee Ronis. Ug tobielaporost “Youle to 


fee okeoil) soitootiqga ‘sotto 


oth afaobute (cine todtoup dixte odd patted 
10 .Sedkadootd ,acontesd 2 ak daow of bong tans ‘ 
gow toy anon xha rot colT%o. Leno | 
~togio wxow Loutes obfvor of et ovitookdo ,* a ae 
“ytteddogge as bas aitnobuta {ofanteteoa tot oonot 
bas affine Odt Yo soitusilaqs Lnobtoasg odt 102 
ogboLwoml 












aid 8 Acre pent awotvong Ss, oe 
“wibutn Yo ostw0o Opin 
joonogansit o0k20 aa Reve TE | 


dei¥ho Yo eolgtening Ladeomabawt ont aisonont 
alte Yo ofer ols od elecriqall . .dnom | 
epetkanic le weep banarac Seon 


ai 





BU 374T 


BU 375T 


BU 383ET 


BU 383LT 


BU 384MT 


Pee LLL 


Advanced Accounting 4. (3-2) 


tho application of advaneed accounting thoory 
and principles to special accounting problems, 
bankruptcy procecdings, cstates and trusts, 
consolidation of statcmonts, parent, and sub- 
sidiary accounting. Prerequisite: BU 113, 
BU 322T 


Machine iccounting 4, (3-2) 


The application of various types of machines to 
accounting, statistical, and payroll work based 
on the principles of double entry accounting 
using the punchcard system. Visits to local 
installations with those types of machines. 
Prorequisite: BU 374T 


Terminology and Vocabulary (Business) 3 


To dovelop an undorstanding of the torminology 
and vocabulary appropriate to the course of study, 
as it is used in businoss, technical, and pro- 
fossional offices. Prerequisite: BU 109 


Terminology and Vocabulary (Legal) 3 


To develop an undorstanding of the torminology 
and vocabulary appropriate to tho course of study, 
as it is used in business, tochnical, and pro- 
fessional officcs. Prerequisite: BU 109 


Terminology and Vocabulary (lcedical) 0 


Greater emphasis on an understanding of tho 
terminology and vocabulary appropriato to the 
course of study, as it is uscd in business, 
technical, and professional officos. Pro- 
requisite: BU 383MT 


Introduction to Data Processing Systoms 4 (3-2) 


Fundamental coneepts and oporational principlos 
of data processing systoms, as an aid in 
developing a basic knowledge of computors, pro- 
requisite to tho detail study of particular aT, 
computor problems. This course is a proroquisite 
for all programing courses, 
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EH 306T 


BH 307T 


MS 210P 


SOC 312T 


Communicative Skills: Business Communications 3 


Develops skills in techniques in writing businoss 
communications. Emphasis is placed on writing 
action--gctting salos lotters and prospectuses. 
Business roports, summarics of businoss confcroncecs, 
spot announcomonts for radio and television as woll 
as lotters involving credit, collection, adjustments, 
complaints, orders, acknowledgments, romittances, 
and inquiry are also included in this course. Pro- 
requisite: EH 102 


Communicative Skills: Oral Communications 3 


Includes study in faco-to-face conversation, 
delegating and accepting, understanding, listening, 
quostioning, conferences, and tho uso of words. 
Prerequisite: EH 102 


Businesa Mathomatics 


This course stressos tho fundamontal operations 
and thcoir application to businoss probloms. 
Topics covered include payrolls, price marking, 
intorost and discount, commission, taxos, and 
pertinent uscs of mathematics in the ficld of 
businoss. 


Appliod Psychology 3 


This course stresses the procedure of building an 
officicnt, onthusiastic business tcam and doals 
with tho nature of the probloms which ariso in 
business organizations. The individual and his 
behavior are discussed, as woll as tho problems 
of influonco and authority. 


Personality Devolopment 3 


Designed to help the student recognize the 
importance of the physical, intclicctual, 
social, and omotional dimensions of personality. 
Emphasis is placed on grooming and mothods of 
porsonality improvement. 
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COURSE DESCRIPTIONS 


Course descriptions for vocational courses are numbered 100-V and 200-V. 
The postfix V denotes that those arc vocational courses. Those courses carry 


eredit in the vocational programs only. 
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The number along the right margin indicates quartor hours crodit, Whon 
a laboratory or a shop is involvod, tho numbors insido paronthesos indicato 
class hours, lab hours and shop hours respoctivoly. 


EH 101V. 


EH 102V 


MS 120V 


MS 121V 


Reading Improvement 2 


A concentrated effort to improve tho student's 
ability to comprehond what ho reads by training 
him to read more rapidly and accurately. Special 
machines are used for class drill to broaden the 
span of recognition, to incroasec cye coordination 
and word group recognition, and to train for 
comprehension in largor units. Roading faults of 
the individual are analyzed for improvemont, and 
principles of vocabulary building aro stressed. 


Communication Skills 2 


Development of ability to communicate effectively 
through the medium of good language usage in speak- 
ing and writing. Organizing thoughts, and present- 
ing thoughts cffectively in connection with problems, 


Fundamentals of Mathomatics 5 


Practical numbor theory. analysis of basic 
operations: addition, subtraction, multiplica- 
tion and division. Fractions, docimals, powors 
and roots, porcentages, ratio and proportion, 
Plane and solid gcomctric figures uscd in 
industry; moasuroment of surfaccs and voluncs. 
Introduction to algebra uscd in trades. Practicc 
in depth. 


Geonotry 3 


Fundamontal properties and dofinitions; plano and 
solid gcomotric figures, sclectcd gonoral thcoorems, 
geometric construction of lines, anglos and plane 
figures. JDihcdral anglos, areas of plano figures, 
volumes of solids. Gcomotric principles are applicd 
to shop operations. 
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MS 125V Electrical Mathomatics 5 


An introductory algobra courso with trigononctry 
and vectors necdod in altornating current: 
algebraie operations of addition, subtraction, 
multiplication and division; use of lottors and 
signs, grouping, factoring; cxpononts, ratios and 
proportions; algcbraic and graphic solutions 

of first-degroe cquations; introduction to 
trigonometric functions, thoir graphs and 
applications to right trianglos. Addition, sub- 
traction and resolution of vector quantitics. 


PH 104V Applicd Physics I 2 (1-2-0) 


Introductory physics and its applications. 
Systoms of moasurcment, thcory of mattor, prop- 
ortics of solids, liquids, and gascs. 


PH 105V Applicd Physics II 2, (1-2-0) 


Basic principlos of clectricity, types of cloc- 
tricity, and its production, transmission, and 
transformation, Such factors as the clectron 
theory, clectrical moasurement, magnotisn, 
cloctromagnetism, and the nagnetic cffects of 
clectricity constitute major arcas of study. 
Prorcequisite: PH 104 


PH 106V Appliod Physics III 2-2-0) 


Physical principles of forco, cnorgy, work and 
power; cquilibrium and the laws of motion; 
principles of machines, mechanical advantage, and 
transmission of power in practical applications 
and the use of vectors and graphical presontations. 
Prerequisito: PH 104, MS 120 


SOC 101V Human Rclations 2 


Development of understanding of relationships to 
other persons through somo of the basic principles 
of human psychology. The problems of tho individual 
and his work situation aro studicd in rolation to 
the cstablished organization of modern business and 
industry and in rolation to the government practicos 
and labor organization, with spccial cmphasis on the 
operating responsibilitics of good management. 
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SOC 103V 


SOC 105V 


Db 121V 


bb 122V 


Db 127V 


AUTOMOTIVE NMECHaNICS 





AUTO 121V 


Management Procedures 


an introduction to the business world, probloms 
of small business operation, basic business law, 
business forms and rocords, financial problcens, 
ordering and invontorying, layout of cquipnont 
ond cfficos, ncthods of improving businoss, and 
onploycr-cmployce rolations. 


Industrial Econonics 


Dosigned to holp tho student understand presont 
day cconomic probloms. Topics include: prod- 
uction, consumption, oxchango and distribution, 
monoy and credit, businoss fluctuations, labor 
and mangement relations, and challongos to our 
system of free ontorpriso. 


Blucprint Reading 


Interpretation and reading of blueprints. 
Developnents of ability to read and interpret 


blueprints, charts, instruction and sorvice manuals, 


and wiring diagrams. Information on the basic 


principles of lines, views, dimensioning procedures, 


and notes. 


Blucprint Reading 


Interpretation and reading of blueprints. Infor- 


nation on the basic principles of the blucprint; 
lines, views, dimensioning procedures and notes. 


Blucprint Reading 


4 thorough study of trade drawings in which 
welding procedures are indicatcd. Interpreta- 
tion, use and application of welding symbols, 
abbreviations, and specifications. Prerequisite: 
DD 122V 


Autonotive Engincs 


Development of a thorough knowledge and ability 
in using, naintaining, and storing the various 
hand tools and measuring deviccs necded in auto- 
notive repair work. 


Per 


7 (3~0-12) 














wena h — sd ot at 


(wet 


3 
4 


scactd beoseqobaer dnohuda ot qfod od Santa a 
yes rohurtonk aotqot Feggranevie otmomoo, | as 
loadsa inde dt Bas OES qu AIN. ¢hO. 
sodhL' panoltoukoul iodine: wibow bas youu Cee 
no 0d aonaofiefio bar usroddstor deomogncm fas ean 7 
seals 2 ont te Wins mn: ‘ 


sesniigqould “io grthsor bas pega | 1 
sorquodnk bar brot of yttflds Yo admongolovel . ne 
| gilouracst sobrtog fite oodsoesenk e8tacAo 42 3 : > a 
iteed odd no noltsenvlel sancugskb gaishe. _ . bit), 

| gkomwbssotg SAREE: ewoly .sontt 29 g slag y . 








are 


‘putbool Jamu | aS GG 

“tte oe FaPtqoutd to gnitboot Sas pris rt . ; ny 

(Valigostd cald."bo aolghoaisg obend odd oo. cog ee | oe 
sO bets bing oid ana Eg Pom ea fry 2: oe 


oe a ae ohare, —_ idgac 
Py A iget bet . 
Eto ‘to vende 


rn 


ASIEN 45) PIR aoe 3 ce he eat nat a 
i re - 1 i bi ‘oy i 7 ' ; ; te ns y wa oe ss Be a eh 1% 
wo tit. i duprorrodst Hp te 
Peo pire a ainend: te i < Pag Ss - r aoa a Wi 
A = are: oes sf : wit» 


Bes 


aUTO 122V 


AUTO 123V 


AHR 101V 


MECH 112V 


study of the construction and operation of con- 
ponents of automotive engines. Testing of 
ongino porformance; thee arte and maintenance 
of pistons, valves, cams and camshafts, fucl 
and exhaust systoms, cooling systems: proper 
lubrication; and nothods of testing, diagnos- 
ing and repairing. 


Autonotive Electrical and Fuel systons 


A thorough study of the clectrical and fucl 
systems of tho automobile. Battery cranking 
Mechanism, generator, ignition, accessorics 
and wiring; fucl pumps, carburctors, and fucl 
injectors. Characteristics of fucls, types 
of fucl systoms, special tools, and testing 
equipment for the fucl and olcctrical systcn. 
Prorequisite: aUTO 121 


Automotive Chassis and suspensions 


Principles and functions of the components of 
automotive chassis. Practical job instruction 
in adjusting and repairing of suspension, 
steering and breaking systems. Units to be 
studied will be shock absorbers, springs, 
steering systems, steering linkage, front end, 
types and servicing of brakes. Prerequisite: 
aUTO 122 


automotive Air Conditioning 


General introduction to the principles of 
refrigeration; study of the assombly of the 
components and connections necessary in the 
mechanisms, the methods of operation, and 
control; proper handling of refrigerants in 
charging the system. Prerequisite: PH 105 


Welding 


Welding demonstrations by the instructor and 
practice by students in the welding shop. Safe 
and correct methods of asscnbling and operating 
the wcolding cquipment. Practice will be given 
for surfaco wolding; bronze wolding, silver- 
soldering, and flame cutting mothods applicable 
to mechanical repair work. 


-65- 


7 (3-0-12) 


7 (3-0-12) 


3 (0-0-3) 


(si-0-8) 9 


(Sf-0-6) § 





reas ‘ rt Mg rat at Ns =| a ae) vine on 




















ry ieee peer fieewaghonon’ 
~ronmth =n shorten Bae ‘ 


exnduys Lov hae ‘toobatooa winada WSS OR 


Town — Sie iabeoks) odd to hue. dsmcqedy S | ‘ 
godsteurrs qottsd ~~ .offdoratus oft to anovaye: | cee, 
ackkoauesss ynatthngt  rotoioneg: wa lasdood | 
fot ban ,esodomidtno ,egruq fost sprutiw be : h 
aog@ ,ehevi Yo doitabtotonted? ,etoveotat =» ke 
suidseod bite ~nioot Lotsoqs yasodaya Lost Jo ~ | ae Poe 
«oteya Inointoolo bes Lott ont 70% oe : | a." 
Inf OTtin sobketmponans 6 it 


‘woo soos bins ateesdd ovkrottus. ey. Vest OTH : 


‘to adtusciouians edd “to ecvotaaaitts bes aoiglontst ert, 
aotjovment dot LooldoatT seiesade. ovisemodins * . 
wiodanuqate ‘to gekukeqot Desi artic! Bo gataeods reg 
od = adic .acwdeye gittaddond 
> ,ettodroads stedate od tye ee . oa 
baw pie wnctril£ yobtoote oindeye fas omen (Shem 
rottelimototd .nodowd to Lseaemhices bas a 1d a 





* 


anual tha one, 


ta ae oid of qotvoubord 
onl ‘to ‘gidenees ant 20 “Yuta tok: 





+ om ee a 
CMa | 
ee a mroen ; “oh oes . 


* AIT, i 28 a Bao ee 2) eet ‘fAe a 


5 es ie ee | en’ soubaoe Oh 
‘| aie 


AUTO 124V 


aUTO 125V 


automotive Power Train Systoms 


Principles and functions of automotive power 
train systems: clutches, transmission gears, 
torque converters, drivo shaft assemblics, 
rear axles and differentials. Idontification 
of troubles, servicing, and ropair. Pre- 
requisites: PH 105, PH 106, aUTO 123 


automotive Servicing 


Emphasis is on the shop procedures necessary 
in determining tho nature of troubles dovelopod 
in the various component systems of the auto- 
mobilc. Troubleshooting of automotive systens, 
providing a full rango of testing, adjusting, 
repairing, and roplacing oxperionces. Pro- 
requisite: «sUTO 123 


RADIO AND TELEVISION SERVICING 





ELEC 122V 


ELN 122V 


Direct and Alternating Curront 


a study of tho structure of mattor and the 
clectron theory, the rolationship betweon volt-~ 
age, current and resistance in scrics, parallel 


and serics-parallol circuits. analysis of direct 


current circuits by Ohm's law and Kirchhoff's 
law; sources of direct current potontials. 
Fandamental concopts of alternating current flow; 
a study of roactance, impadance, phase anglo, 
powcr and resonance and alternating current 
circuit analysis. 


Vacuun Tubes and Circuits 


4n introduction to vacuum tubes and thoir 
development; the theory, charactcristics and 
operation of vacuum diodes, scmi-conductor 
diodes, rectificr circuits, filtor circuits, 
triodes and simple voltago amplifior circuits. 
Prerequisite: ELEC 122, MS 125 
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ELN 123V anplificr Systons Z£r( 2-0-6) 


an introduction of commonly uscd servicing 
tochniquos as applicd to monophonic and 
stercophonic high fidelity onplificr systcris 
ond auxiliary oquipnent. Tho oporation and 
servicing of intorcommunication amplificrs 
and switching circuits will also bo taught. 
Prerequisito: MS 125, ELEC 122 


ELN 124V Vacuun Tubes and Circuits 6 (4-4-0) 


4 continuing study of tubes and circuits; tho 
theory, characteristics, and operation of the 
totrods and pontode tubes, voltage and powor 
anplificrs, tunable RF amplifiors, oscillators 
and denodulator cirucits. Prerequisito: ELN 123, 
ELN 122 


ELN 125V Radio Recoiver Servicing 11 (2-0-6) 


Principles of radio reception and practices of 
servicing; included are block diagrans of radio 
reccivers, servicing techniques of AM and Fil 
receivers by resistance neasurenonts, signal 
injoction, voltage analysis, oscilloscope ncthods 
of locating faulty stagos and components and 

the alignment of aM and Fi reccivers. Pro- 
requisitc: ELN 123, ELN 122 


ELN 126V Transistor Thoory and Circuits 7 (5-4-0, 


Transistor theory, operation, charactcristics 

and their application to audio and radio frequency 
amnplifior and oscillator circuits. Prerequisito: 
ELN 123 


ELN 127V Television Recoiver Circuits and Scrvicing 15 (10-0-1 


a. Study of principles of tclovision recoivors, 
alignment of radio and internediate frequency 
auplifiers, adjustment of horizontal and vortical 
sweep circuits will be taught. Techniques of 
troubleshooting and repair of TV recoivers with 
the proper use of associated test equipment will 
be stressed. «additional study of more spocialized 
sorvicing techniques and oscilloscope waveforn 
analysis will be used in the adjustment, troublo- 
shooting and repair of the color telovision circuits. 
Prerequisites: ELN 126, ELN 125 
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ELN 128V 


ELECTIVE 


ELN 129V 


ELN 130V 


WELDING 


MECH 124V 


WELD 110V 


Tclevision Recoiver Circuits and Servicing 


This course, taught in conjunction with an 
Clective, will be a shortened version of 
ELN 127. Prorcquisite: ELN 126, ELN 125 


Radio and TV Scrvico 
Single Sido-band Systons 


4n introductory course of singlo sido-band 
transnission syston with carrior froquoney 
or without and tho associated balancod 
nodulator of phasing systom used to produce 
this type of transmission. Tine will bo 
allotted also to the necossary circuitry in 
the reccivor to recoive this type trans- 
mission. Prorequisite: ELN 126, ELN 125 


Two-way Mobile Maintenance 


4 course to acquaint tho student with the 
theory and maintenance of fixed station and 
nobile station transnittors and recoivors. 
Except for radio laws, sufficicont information 
will be given to qualify the studont to take 
the FCC socond class radiotolophone liccnso 
examination. Prorcquisitos: ELN 126, ELN 125 


Structure of lictals 


Elementary and practical approach to notals, 
their structure, markings, classifications and 
uses. Intorpretation of proportics and spec=- 


ifications of stcols by use of manuals, catalogs, 


charts, otc. 


Hand and Powor Tools 


Designed to introduce the students to the correct 


use of hand tools found in the netalworking 
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4932-07) 


1 (0-0-3) 


industry. Demonstrations show the proper procedure 
and safe use of power tools used in the welding and 


netal shop. Each student is roquired to complete 


a series of gnall projects utilizing hand and 
power tools. 


68- 

























(3-0-2) 


fetods akin S tents to oauon is scuba oa Het Sn a) 
yoroupott sobriso déiv nodeye dodectanaqat gh: i mee ty) 
hoonslod hodofeceas oft bac tooth qo Bae ei 
woubotg of boar aodays gotecatg Io t0deinbod ¢ Sete Mae a yy 
od Lfbw ont? ‘tole toanotd to bitdegaye Dee hia} 


£ quttuotko yissreooon ols of cata bottoLic maa) a ke 
“anoad oqyt abdt ovkosot of sevicooy ond A 
OSL WIN ASL wy tothe iumorord, saolagtct ; AT 
(d-0--2 ) y fe ‘ . nie . ODL: nodatnii ptieot tamu ae i Wout WER : ; 


ott dit bw dee wonwde oxlt sabcapas ot omeTsOD a Be i ‘tae 3 De 

sees aotdate boxl? “to ondenotadou bas pres a OR ha 
<arovionert Bre a: tHiowasr coltate. ‘ofkdox nue ae 

OR SCray tat ¢roitard Lise eeu. ‘ofbuse “07, rx | hy ih qn: a : 
io of dnohote ont y'LELo ip oF news od’ fhby ly i y! hoe OO 
cadootl cneodlgolotathat usoto fawade. He ous a iN Maes, 
CSL SE OSL WEL mod le tupatory | ames aud ae ane hf 








a raeey rer to omstounte > WARE ot 


wiston at ical ino khong eis aiaivinee ti: a mone ey Ri 

ben attelssoitieectos eeptebttas lomitomete atodd igen eee 
oda bin aokdrogorg to colstoconypostal af ‘ence x i ae ‘ 
e“ototas elouneu 4 tO caw i elogde ‘to. ee er 


(en0.0) £ 


teers dt ot Poe ch inure a Bet 
yublsoulages off nt basod afood bated 
ommboogny, Saqowg oft worle ano hte itenork 
Sar gethiow eda at hoes eLood towoy ‘to 
ae site For ot battupoy bk seobuta eyes 










WELD 120V Exyacetylene Welding and Cutting 6 (3-0-9) 


Introduction to the history of oxyacetylene 
welding, the principles of welding and cutting, 
nonenclature of the equipment, assembly of 
units. Wolding procedures such as practice of 
puddling and carrying the puddle, running flat 
beads, butt welding in the flat, vertical and 
overhead position, brazing, hard and soft 
soldering. Safety procedures aro stressed 
throughout the program of instruction. 


ELEC 117V Basic Electricity 3 


Study of the basic thoorics of electricity, 

types of cloctricity, nethods of production, 

and the transmission and transforming of 
electricity, Tho course includes tho following 
topics: clectron theory, clectricity by chonical 
action, friction and nagnetisn, induction, voltage, 
horscpowor, anporage, wattage, transfornors, 
wiring, and resistanco. 


WELD 111V are iolding 7 (3-0-12) 


The operation of AC transformers and DC notor 
generator are wolding scts. Studics are nado 

of wolding hoats, polaritics, and olcectrodes 

for use in poining various netal alloys by the 

arc wolding process. «aftor the studont is 

capable of running beads, butt and fillot wolds: 

in all positions are made and tested in order 

that tho student may dotect his weaknesses in 
wolding. Safcty procedures are omphasized through=- 
out tho coursc. Prerequisitco: WELD 110 


WELD 112V Mechanical Testing and Inspection 3 (0-0-6) 


The standard nethods for mechanical testing of 
welds. The student is introduced to the various 
typos of tests and testing procedures and porforns 
the details of the tost which will give adcquate 
information as to the quality of the wold. Typos 
of tests to be covored are: bend, destructive, 
froc-bond, guidcd-bond, nick-tcar, notchcd-bend, 
tee-bend, nondestructive, V-notch, charpy inpact, 
ote. Prorequisito: WELD 111 
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WELD 113V 


WELD l1AV 


Inort Gas i/olding 


Introduction and practical oporations in the 

use of incrt-gas-shiold are welding. A study 
wili be made of tho cquipnont, operation, safoty 
and practice in the various positions, i 
thorough study of such topics as: principles 

of oporation, shiclding gasos, filler rods, 
process variations and applications, manual and 
autonatic welding. Prerequisite: WELD 112 


Introduction to Pipe ‘Jclding 


Designed to provide practice in the wolding of 
pressure piping in the horizontal, vertical, 
and horizontal fixed position using shicldod 
netal are wolding proccsscs according to 
Section IX of the AS cose. Prorcquisite: 
WELD 111 
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